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1. IIEJIA U 3AJIAYM OCBOEHMS JUCLIMILINHBI

B cootBercTBUM ¢ (denepaibHBIM TOCYIapCTBEHHBIM 00pa30oBaTeNbHBIM CTaHIAPTOM
BeIcIIer0o  0oOpa3oBaHUS 0  HANpaBJICHHIO  IMOATOTOBKM  OakamaBpuara  46.03.02
JlokyMeHTOBeleHHEe W  apXuBoBeAeHHE (ypOoBeHb OakanaBpuaTa) 3aKJIIOYUTEIbHBIM U
00s13aTeNbHBIM ATAallOM MOJATOTOBKH CTYJIEHTOB SIBJSIETCS TOCYJApCTBEHHAsh HWTOTrOBas
aTTecTalus.

['ocymapcTBeHHasi MTOTOBasi aTTECTAllMsl MO HANpaBJICHUIO IOATOTOBKH OakanaBpHara
46.03.02 JloxyMeHTOBeJeHHE U apxuBOBeJAeHHE (YpOBeHb OakajgaBpuaTa) COCTOWT U3
aTTECTAIlMOHHBIX UCTIBITAHUHN CIIEAYIOMINX BUIOB:

- TOCY/IapCTBEHHBIN HK3aMEH,;

- BBIITyCKHAs KBaTHpUKAIMOHHAs paboTa (0akanaBpckasi padora).

Lenn rocymapcTBEHHOM UTOrOBOM aTTecTauuu: Llenbro HacTosmenln nporpaMMsl SIBJIIETCS
(dbopMHpOBaHHE U JEMOHCTPALUs BBITYCKHUKAMHU 3HAaHUM U yMEHUH, NpUOOpETaeMbIX UMHU B
pe3ysbTaTe OCBOCHUS TEOPETUYECKUX M MPAKTUYECKUX JUCIUIUIMH, BHIPAOOTKA MPAKTUYECKUX
HaBBIKOB, CIOCOOCTBYIOLINX KOMILJIEKCHOMY (opMHPOBaHHUIO YHHUBEPCAJIbHbIX,
o0mienpodecCHOHABPHBIX M NPOPECCHOHATBHBIX KOMIIETCHIIMH, pacIIUpeHUe Kpyrozopa Hu
HaY4YHOH 3pyIUIIMH, B TOM YUCJIE B CMEXHBIX 00JIaCTAX 3HAHUH, BEIpaOOTKa YCTOMYHMBBIX HABBIKOB
CaMOCTOSITENIbHOW HCCIIEOBATENLCKOM pabOoThl, MOArOTOBKa K Oymymiedl mpodeccrHoHanbHOM
NeSITeIbHOCTH, OOecliedeHue rapaHTHMM KadecTBa IOJTOTOBKH CIElHaIMCTa-I0KYMEHTOBEA;
BBISIBIICHHE TEOPETUYECKOHN MOATOTOBKHM BBIITYCKHUKOB K PEHICHUIO PO EeCCHOHANBHBIX 3a1a4.

3a/1auy rocyAapCTBEHHOM UTOTOBOM aTTECTALUU:

e 00bEKTHBHAsA OLICHKA YPOBH:A 3HAHWUH U YMCHI/Iﬁ BBIITYCKHHUKOB;
® OICHKa Ka4€CTBAa OCBOCHHS BBIITYCKHHKAMH OCHOBHBIX 06p330BaTeJ'IBHBIX nporpamMm;
YUET NCPCOHAIBHBIX )IOCTI/I)KGHI/Iﬁ BBIITYCKHHMKOB B TCHCHHUEC BCCT'O CPOKaA O6y‘I€HI/I$I B BY3€.

2. Mecro B cTpyktype OITIOII

[ToarotoBka Kk caaye M clada rocyJapCTBEHHOTO JK3aMEHa SIBIISETCS 00sS3aTeIbHBIM
sTamoM oOydeHus: u, corjsacHo ydeOHomy tuiany OIIOII BO, otHocuTcs k  OJOKY
«l"ocynapctBenHas utoronas arrectanus» (b3) OcHoBHOI IpodheccnonanbHO 00pa3oBaTeIbLHON
nporpamMmbl 10 HampasiieHuto 46.03.02 [JoxkymeHTOBeACHHE U apXuBOBelneHHUE (YpOBEHBb
OakanaBpuata). 3aBepIaercs MPUCBOCHUEM KBaTU(UKAILIUY, YKa3aHHOU B TIEpeYHE HAIMPaBICHUN
MOATOTOBKU BBICIIETO OOpa3oBaHUs, yTBEp)KIaeMOM MUHHCTEPCTBOM OOpa3oBaHMsI U HAyKU
Poccuiickoii denepanuu. l'ocynapcrBenHas HUTOrOBas arTecTanus IIPOBOAUTCA
TOCYJapCTBEHHBIMH DK3aMEHAIIMOHHBIMA KOMHCCHSIMU B IEISIX OMNpPENEJICHUsT COOTBETCTBUS
pe3yNbTaTOB OCBOCHHUS OOYYAIOUIMMUCS OCHOBHBIX OOpPa30BaTEIbHBIX MPOTPAMM MOJITOTOBKHU
KaJIpOB COOTBETCTBYIOIIUM TPeOOBaHUAM (helepaibHOTO TOCYAapCTBEHHOTO 00pa30BaTeIbHOTO
crangaptra. K 'HA (nmoaroroBka u cjiada rocyAapCTBEHHOTO 3K3aMEHa U 3alllUTa BBITYCKHOU
KBATH(UKAIIMOHHONW PabOThI) MOMYCKAIOTCS OOydYaroIIMecs, B MOJHOM OO0bEME BBIMOJITHUBIINE
y4eOHBIN TUIaH WM UHIUBUAYaIbHBIA Y4eOHBIN TUTaH IO COOTBETCTBYIOIIUM 00Opa30BaTEIbHBIM
nporpammam

3. TpeOoBaHus K pe3yJbTaTaM OCBOEHHS MPOrpaMMbl M0 CHIEHNUATBbHOCTH
locynapcTBeHHass WTOroBasl aTTecTallds MPU3BaHA OINPEACTUTh CTENEHb OCBOCHUS
CIICYIOIIMX KOMIICTCHIIMH BBITYCKHUKOB OakaiiaBpuata 10 crenuanbHocTd  46.03.02
JIOKyMEHTOBE/ICHHEe W apXHUBOBEJIEHHE B COOTBETCTBUU C (pelepalbHBIM TOCYAapCTBEHHBIM
00pa3oBaTeNIbHBIM ~ CTAaHJAPTOM  BBICIIETO  OOpa30BaHWs, YTBEPXKICHHBIM  [Ipukazom
MunucrepcerBa obpazoBanus u Hayku P® ot 29.10.2020:
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yHuBepcajbHble komnerenuuu (YK):

- CHOCOOHOCTBIO ~ OCYHIECTBJISATH TOUCK, KPUTUYECKHH aHalIM3 W CHUHTE3
uH(OpMAIMHU, TPUMEHITh CACTEMHBIH MOJXO JIsl pelIeHH s TocTaBieHHbIX 3a1a4 (YK-1);

- CHOCOOHOCTBIO OMPENEIIATH KPYT 33124 B paMKax IMOCTABJICHHOM 1IEJIM U BEIOUPATh
ONTUMAJIbHBIE CIOCOOBI UX PELICHUs, UCXOA U3 JAEUCTBYIOIMX MPABOBBIX HOPM, UMEIOLIUXCS
pecypcos u orpanuuenuii (YK-2);

- CHOCOOHOCTBIO OCYILIECTBIATh COLMAIBHOE B3aUMOJIECHCTBUE M PEAIU30BHIBATH
cBoto poJib B komane (YK-3);

- CIOCOOHOCTBIO OCYILECTBIIATH JI€JI0BYH0 KOMMYHUKALIUIO B YCTHON U MUCbMEHHOMN
dbopMax Ha rocyJapCcTBEHHOM si3bike Poccuiickoiit denepanuyi 1 MHOCTPAHHOM(BIX) SI3bIKE(aX)
(VK-4);

- CHOCOOHOCTBIO BOCTIIPHHMMATh MEXKYJIBTypHOE pa3sHooOpa3ue o0ImecTsa B
COLMAIbHO-UCTOPHYECKOM, ITHUECKOM U puitocodckom konTekcrax (YK-5);

- CIOCOOHOCTBIO YIIPABISATH CBOMM BPEMEHEM, BBICTPaMBATh M PEaJIN30BHIBATH
TPACKTOPHIO CAMOPA3BUTHUS HA OCHOBE MTPUHIUIIOB 00pa3oBaHus B TeueHue Beel xu3uu (YK-6);

- CHOCOOHOCTBIO K  TOJJICP)KUBAHUIO  JOJDKHOTO  ypoBeHs  (pusmueckoi
HOJArOTOBJICHHOCTH JUIs OO0ECleYeHUsl IOJIHOLEHHON COLMalibHOM U IpodeccCHOHATbHON
nesrensHocTH (YK-7);

- CHOCOOHOCTBIO CO3JaBaTh M MOJJEPKUBATh B IOBCEJHEBHOM XKH3HM U B
npoeCCHOHATIBHON JEATEIbHOCTH Oe30IacHBIE YCIOBUS KU3HEACATEILHOCTH JUIsI COXPAaHESHUS
HOPUPOIHON cpefbl, oOecrieueH sl yCTOMYMBOIO pa3BUTUS OOLIECTBA, B TOM YMCIIE IIPU yrpo3e U
BO3HHMKHOBEHUH YPE3BBIYANHBIX CHTYaIMil U BOCHHBIX KOHPIUKTOB (YK-8);

- CIOCOOHOCTBIO UCIIOJIB30BATh 0a30BbIE 1€(EKTOIOrMUECKUE 3HAHUS B COLIMATIbHON
u npodeccuonanphoit chepax (YK-9);

- CHOCOOHOCTBIO  NMPUHMMATh OOOCHOBaHHbIE HKOHOMHUYECKHE pELIeHHUS B
pasnuuHbIX 00acTax xusneaestenpuoctu (YK-10);

- CHOCOOHOCTBIO (POPMHMPOBATH HETEPIIMMOE OTHOUIEHHE K KOPPYNLUOHHOMY
nosezenno (YK-11);

. odomenpodeccuonanbubie komnerenuun (OIIK):

- CHOCOOEH TNPHUMEHSATh Ha 0a30BOM YpOBHE 3HAHUS HMCTOPUYECKHUX HAyK TIPH
perieHnu 3a1a4 B cepe cBoeit mpodeccuonanbHoii aesirensHoctu (OITK-1);

- CHOCO0EH HAaXOAWTh OPTraHU3aIlMOHHO-YIPABICHUYCCKAE PEIICHUS TPU PEHICHUU
3a1a4 B
chepe cBoeit nmpodeccuonanbroit aesreabrocTr (OITK-2);

- CHOCOOEH MPUMEHSTh TEOPETHUECKUE 3HAHUS JJIS PELICHHs MOCTABJICHHBIX 3a/1a4
B 00J1acTH TOKyMeHTOBeieHus u apxuBoBeaenus (OI1K-3);

- croco0eH MOHMMAaTh MPHUHUUIBI paboThl COBPEMEHHBIX HH(POPMALMOHHBIX
TEXHOJIOTHIl U MCIONb30BaTh WX JUISl pelIeHus 3aaa4 npodeccuoHanbHol nestenbHocTH (OITK-
4);

- CIOCOOEH CaMOCTOSITENTLHO PAa0OTATh C PA3IMYHBIMUA HCTOYHUKAMU HH(OpMaLuU U
OPUMEHSATh  OCHOBBI  MH()OPMAIIMOHHO-aHAJUTHUUYECKOW  JICATENIBHOCTH  TNPH  PELICHUU
npodeccronanbHbIX 3a1a4 (OITK-5);

. npogeccnonanbubie komnerenunu (I1K):

HAY4YHO-HCCJIe0BATEIbCKAs 1eSITeIbHOCTD:

- CIIOCOOHOCTBIO XPaHUTh My3€HHbIE U ApXUBHBIE PEIMETHI U OCYIIECTBIIATh KOHTPOJIb 32
ux amwxenuem (T1K-1);

- CIIOCOOHOCTBIO YUUTHIBATH M MPOBOJUTH HAYUYHYI0 WHBEHTAPH3AIMI0O MY3E€HHBIX U
apXMBHBIX MPEMETOB, IPUHATHIX Ha ocTosiHHOE Xpanenue (I1K-2);

- CHOCOOHOCTBIO OPraHU30BBIBATH XPAHEHUE M yUYEeT apXUBHBIX MPEIMETOB, TPEOYIOLIINX
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0co0bIX pexumoB xpanenus (I1K-3);

- CIIOCOOHOCTBIO U3y4YaTh My3€iHbIC U ApXUBHBIE [TPEIMETHI, IPUHATHIC HA OTBETCTBEHHOE
xpanenue ([1K-4);

TEXHOJIOTUYeCKasi 1eiTeJIbHOCTh:

- CHOCOOHOCTBIO OCYHIECTBJISATH NPUEM MPEIMETOB, TPEOYIOUIMX JOKYMEHTAJIHHOTO
oopmiieHHs 0CO00M CIOXKHOCTU (TOCYIapCTBEHHbIE Harpajbl U JOKYMEHTHl K HUM, OpYKUE,
nparorieHabie MeTayuibl u kKamuu) (ITK-5);

- CIOCOOHOCTBIO OOPMIISITH MPHEM U BbIAAYy MY3CHHBIX U apXUBHBIX MPEIMETOB IS
DKCIIOHMPOBaHUs, pecraBpauuu Ha teppuropuu Poccuiickoir Penepanyiv, BpEMEHHOTO BBIBO3a
My3eHHBIX TpeaMeToB 3a pyoex (I1K-6);

- COCOOHOCTBIO O(OPMIIATH BKJIIOUEHHE MY3CHHBIX M apXUBHBIX IPEAMETOB B COCTaB
My3seiinoro u ApxuBHoro (GonmoB Poccuiickoit Deaepanun u uckiarodeHus u3 ux cocrana (I1K-
7);

- CIIOCOOHOCTBIO 3aHOCUTH U BECTH 3aMUCH JIEKTPOHHOM CUCTEMBI y4eTa MY3€HHBIX U
apxuBHbIX honoB ([1K-8);

- CHOCOOHOCTBIO OCYIIECTBIIATH MPOBEPKY HATUYUS U COCTOSIHHSI COXPAaHHOCTU MY3€HHBIX
U apxuBHbIX npeameros (I1K-9);

OPraHu3alMOHHO-YNIPaBJIeHYeCKas eI TeJIbHOCTb U MPOEKTHAS 1eSITeIbHOCTD:

- CIIOCOOHOCTBIO  OCYHIECTBIIATH JOKYMEHTAllMOHHOE OOEeCIeueHne yIpaBJICHUS
oprauusarueii (ITK-10);

- CHOCOOHOCTBIO OCYHIECTBJISATh OPraHU3allMI0 pabo4yero MpOCTPAHCTBA, CO3/IaHUE U
o0OecrieueHre ONTHUMAJIbHBIX YCJIOBHMM BBINOJHEHHS TPYIOBBIX (QYHKIHMA pabOTHHUKAMU
oprauu3zaiuu (ITK-11);

- CIIOCOOHOCTBIO OCYIIECTBIIATH YIIPABICHUE O0BEKTaMH HEABUKUMOCTH, HAXOASIIUMUCS
B COOCTBEHHOCTH OpPraHU3allUy UM UCIOJIb3yEMbIMU HA OCHOBAHUU APYyTux BemHbix npas (I1K-
12);

- CIIOCOOHOCTBIO BJIA/IETh paboToii Haj conepkanueM myonukanuii CMU (I1K-13);

Ha I'ocynapcTBeHHOM UTOrOBOM aTTECTALMM BBIITYCKHUK JEMOHCTPUPYET:

3HaHMe: MpaBWia U 0COOEHHOCTH JIE€JIOBOT0 ATUKETA B PA3IUYHBIX JEJIOBBIX CUTYyalMsX,
OCHOBHBIE METO/IbI, CIIOCOOBI U CPEJCTBA MOJTYUYECHHSI, OCHOBBI COCTaBJICHUs OMOIMOrpapuueckux
U apXUBHBIX 0030pOB, mepepaboTKu HH(OpMAIMM, NPUHIMIBI W METOJbl COCTaBJIECHUS
Ooubimorpaguyeckoro  omucaHuss U 0030pa, OCHOBHBIE CIOCOOBI  pEHIeHUs  3aaad
npodecCHOHATIBHON  JEeATEeIbHOCTH,  HAaydHble  METOJbl  HCCIEelOBaHMS  OOBEKTOB
npodeccuoHaNbHOM eATEIbHOCTH, IPUHIUITBI UHPOPMAIIMOHHO-aHAIUTUYECKON JIESITEIbHOCTH,
METO/bI OIpEeNIeHUs] LEHHOCTH JOKYMEHTOB, OCHOBHBbIE HWH(OPMALMOHHBIE TEXHOJIOTHH,
METO/Ibl 3aIUThl MH(POpPMAIMH, CUCTEMbl MH(MOPMAIMOHHOTO M TEXHUYECKOrOo 00ecTeueHUs
JIOKYMEHTALMOHHOTO 00ecreueH s yIpaBlIeHUs U YIIpaBlIeHUs apXUBaMu, IIPaBUIIa MPOBEICHUS
AKCIEPTU3BI IIEHHOCTH JTOKYMEHTOB, MpaBUjia OpraHU3aIlH CIIPaBOYHO-TIOMCKOBBIX CPEACTB U
WCIIOJIb30BAaHUsl APXUBHBIX JOKYMEHTOB, OCHOBBI ITOATOTOBKH YIIPABJIEHYECKUX JOKYMEHTOB U
BEJICHUS JIEJIOBOM MEPEnUCKU U BeJIeHUs JE0BON MEPENrCKH, OCHOBbI 00paOOTKH JOKYMEHTOB
Ha BCEX ATarnax JOKyMEHTO000pOoTa, CUCTEMaTH3alMH, COCTABICHUS HOMEHKJIATYPHhI 1€, OCHOBBI
MPOBEJCHUS  SKCIEPTH3bl  IIEHHOCTH  JOKYMEHTOB, HOPMAaTHBHO-METOAMYECKYI0  0azy
UH(POPMALIMOHHO-TOKYMEHTALMOHHOTO 00eCIIeYeHNs YIIPABICHHUS U apXUBHOT'O JIeJa, CMEXHBIX
oOyactel, TeOpeTH4YeCKHe OCHOBBI MPABUJI M HOPM OXpaHbl TPyJa, METOIbl YHOPAIOYEHUS
cocTaBa JIOKyMEHTOB M MH(OPMAIIMOHHBIX IIOKa3aTeled, MEeTOJbl TPOBEJCHUS aHAIN3a
OpraHM3aly JIOKYMEHTAlIMOHHOTO OO0ecleueHusl YNpaBieHHsT M apXHUBHOTO XpaHEHUs
JIOKYMEHTOB, METO/Ibl OPraHU3aLMK XPAHEHUS JOKYMEHTOB

yMeHHe: padoTaTh B KOJUIEKTHBE, TOJEPAHTHO BOCIPUHUMAS COIHMAJIbHBIE, STHUYECKUE,
KOH(eCCHOHATbHbIE M KYJIbTYPHBIC Pa3IUuuMsi, MCIOJIb30BaTh OCHOBHBIE METOJbI, CIIOCOOBI U
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CpeAcCTBa TIIOJy4eHHs, XpaHEHUs, NepepadoTKu WH(POpPMAIMK, HUCIOIb30BATh 3HAHUSA
UCIIOJIb30BaHUSI KOMIIBIOTEPHBIX TEXHOJOTHMM B IOUCKaX HCTOYHUKOB JIMTEPATYpHl, peIlaTh
CTaHJApTHBIE 337a4dl TNPO(ECCHOHANBHON NEATETbHOCTH HAa OCHOBE HH(POPMAIMOHHOW U
oubnuorpaguueckoil  KyJbTyppl € IPUMEHEHHEM HMH()OPMAMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTUI C YYETOM OCHOBHBIX TpeOOBaHMI MH(POPMALMOHHOW 0€30MaCHOCTH;, MPUMEHSTH
Hay4yHbIE METOABI IIPU MCCIEIOBAHUUM OOBEKTOB NPOPECCHOHATIBHON  JESTEIbHOCTH,
OCYILECTBIISATh MH(POPMALMOHHO-aHAIUTUYECKYIO JEATEIbHOCTh, aHAJIM3UPOBAaTh IICHHOCTD
JIOKYMEHTOB C LI€JIbI0 UX XPaHEHHUs, IPUMEHATh OCHOBBI COCTABICHMs OMONMOrpaduueckux u
apXHUBHBIX 0030POB, HCIIOJIB30BAaTh KOMIIBIOTEPHYIO TEXHUKY M HH(OPMAIIMOHHBIE TEXHOJIOTHUHU B
JOKYMEHTAllMOHHOM O0€CIIeYeHUH YINpaBJICHUs U apXUBHOM JIeJle, HCIOJIb30BATh METOJIbI
3aUThl  MHGOpPMAIHUH, UCTOJb30BATh CHUCTEMbl HWH(POPMALMOHHOTO U TEXHUYECKOTO
o0ecrieyeHHs JIOKYMEHTAllUOHHOTO OOECleYeHUsl YIPaBICHUS U YIPABIECHUS apXUBaMH,
NPUHUMATD YYaCTHE B paOOTE MO0 MPOBEACHUIO SIKCIIEPTU3BI IEHHOCTH IOKYMEHTOB, UCTIOIb30BATh
OpaBUiIa OpPraHU3alUU  CIIPAaBOYHO-TIOUCKOBBIX CPEICTB M  HCIOJb30BAHUSA aApXMBHBIX
JOKYMEHTOB, CO3/1aBaTh YIPABJIEHYECKHE JIOKYMEHTBI M BECTH JIEJIOBYIO IEPENUCKY,
o0OpabaTbIBaTh JOKYMEHTBI Ha BCEX 3Talax JOKyMEHTO000pOTa, CUCTEMAaTHU3allui, COCTAaBICHUS
HOMEHKJIATYpHI eI, PUHUMATh y4dacTue B paboTe MO MPOBEACHUIO AKCIEPTH3BI IIEHHOCTH
JIOKYMEHTOB, UCIIOJIb30BATh HOPMAaTHBHO-METOJUUECKYIO 6azy UH(POPMALIMOHHO-
JOKYMEHTAllMOHHOTO 00€CIeYeHMsI YIpaBJICHHUS M apXMBHOIO JieJa, CMEXHBIX OOJacTew,
coOuro/iaTh NpaBUiIa M HOPMbBI OXpaHbl TpyJa B CBOEH NpodEeCcCHOHAIBHOU IesTEeIbHOCTH,
OPUMEHATh METOABI YIOPSIOYEHHsI COCTaBa AOKYMEHTOB W HMH()OPMAIMOHHBIX MOKa3aTesei,
UCIIOJIb30BaTh OCHOBHBIE METO[Ibl, CIIOCOOBI M CpPEACTBA IOJIYYEHHUs, XPaHEHUs, NepepaboTKu
UH(POpPMALIUH, IPUMEHSATH METO/IbI OPTaHU3AINH XPAaHEHHS JJOKYMEHTOB.

BJIajleHHe: CIIOCOOHOCTh paboTaTh B KOJUIEKTUBE, TOJIEPAHTHO BOCIPUHUMAs! COLIMAJIbHBIE,
ATHUYECKHE, KOH()ECCHOHAIBHBIE M KYJIBTypHBIC Pa3lIM4usi, CIIOCOOHOCTBIO K HCIOJIb30BAHUIO
OCHOBHBIX METOJIOB, CIIOCOOOB M CPEJCTB IOJIyYeHHs], XpaHEeHHUs, nepepaboTKu HH(pOpMaIHH,
HaBBIKAMH HUCIIOJIH30BAHUSI KOMITBIOTEPHOW TEXHUKH M MH(POPMAIIMOHHBIX TEXHOJIOTUH B IIOMCKaX
UCTOYHUKOB UM JIUTEpaTypbl, MCIOJb30BAaHUM IPABOBBIX 0a3 JaHHBIX, COCTaBJICHUU
Oubmorpa@uUeckux ¥ apXUBHBIX 0030pOB, CMOCOOHOCTH peliaTh CTaHJAPTHBIC 3a/Ja4uu
npoeCCHOHATIBHON JIeATEIbHOCTH Ha OCHOBE HWH(pOpMAlMOHHONM U OuOIMOrpaduueckon
KyJBTYphl C TPHUMEHEHHEM HH()OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTUH C yd4eTOM
OCHOBHBIX TpeOOBaHUI MH(POPMALMOHHON 0€30MaCHOCTH; CIIOCOOHOCTHIO MPUMEHSTh Hay4YHbIE
METOJbl MpPH HCCIEAOBaHUU OOBEKTOB MNPOPECCHOHANBHON JAESITEIbHOCTH, OCHOBaMU
UH(POPMALIMOHHO-aHAIUTUYECKOW  JIESITEIbHOCTH W CIIOCOOHOCTbIO NPUMEHATh HMX B
npoeCCHOHAIBHON ~ cpepe, CMOCOOHOCThIO CaMOCTOSITENHHO pPabOTaTh C  Pa3IMYHBIMU
UCTOYHHUKAaMHU HH(pOpMAIUH, CHIOCOOHOCTBIO aHAIN3UPOBATh IEHHOCTh JOKYMEHTOB C IIEJIBI0 UX
XpaHEHUsl, HaBbIKAMHM COCTaBJIEHUs OMOIMOrpaguueckux M apXUBHBIX 0030pOB, HaBBIKAMU
UCMOJIb30BaHUSI ~ KOMIIBIOTEPHOM  TEXHMKM M HMH(OPMAIMOHHBIX  TEXHOJOTMH B
JOKYMEHTAIIMOHHOM OOECIICYCHUH YIpPaBICHUS W apXWBHOM JieJie, METOJaMH 3aIllHuThI
UH(pOpPMAlIUU, COBPEMEHHBIMU CHCTEMaMU HMH(OPMAIIMOHHOIO M TEXHMYECKOro oOecredeHus
JOKYMEHTAIlMOHHOTO O00eCNevYeHHs YIpaBJIEHUS W YHOpPaBIEHUS apXUBaMH, CIOCOOHOCTHIO
IPUHUMATh yyacTHe B paboTe MO MPOBEIEHHUIO SKCIEPTU3bl IIGHHOCTU JOKYMEHTOB, HaBbIKAMH
OpraHu3allii CIPaBOYHO-TIONCKOBBIX CPEICTB W HCIIOJNB30BAaHHUS apPXHMBHBIX JIOKYMEHTOB,
HaBBIKAMU [TOJITOTOBKH YIIPaBIEHUYECKUX JTOKYMEHTOB M BEACHUS JIEIOBOM MEPENUCKU, HaBBIKAMU
00pabOTKM JTOKYMEHTOB Ha BCEX dTalax JIOKYMEHTOO0OOpOTa, CHUCTEMAaTH3allMH, COCTaBICHUS
HOMEHKJIATypHI JIel, - CIIOCOOHOCThIO MPUHUMATD Y4acTHE B pabOTe 10 MPOBEACHUIO IKCIIEPTU3HI
[EHHOCTH  JIOKyMEHTOB,  3aKOHOJATeJIbHOW W  HOPMAaTUBHO-METOJAWYeckoil  0a3oit
UH(POPMALIMOHHO-TOKYMEHTALIMOHHOTO ~ OOeCHeueHusl  ymnpaBieHUsT M apXUBHOIO  Jiena,
CIIOCOOHOCTBIO OPUEHTUPOBATHCS B MMPABOBOM 0a3e CMeXHBIX o0nacTel, HaBbIKaMH IPUMEHEHUs
IpaBUI M HOPM OXpaHbl TpyJa Ha NMPOU3BOJCTBE, MPUHLUUIAMHU M METOJAMH YIOPSIOYCHHUS

Dopma A Crpanuna 6 uz 32



MUHHCTEPCTBO HAYKH U BbICIIEro oopasoBanus PO

. N Dopma
Y bSHOBCKHI TOCYJapCTBEHHbIH YHUBEPCUTET

®-Paboyas nmporpaMma JUCHUILIIHHBI

coCTaBa JOKYMEHTOB M WH(MOPMAIMOHHBIX IOKa3aTeliel, CIOCOOHOCThIO K HCIIOJNIb30BAaHUIO
OCHOBHBIX METOJIOB, CIIOCOOOB U CPEJICTB MOJY4YEHUs, XpaHEeHUs, nepepaboTku uHbopMaluuy,
MPUHIUMIIAMU U METOJaMH OPraHU3alUU XPAaHEHUS JOKYMEHTOB.

4. OBIIAA TPYAJOEMKOCTBI'HA

4.1. Oobem 'HA B 3aueTHBIX eIMHHUIIAX (BCEro) 9

4.2. mo BUIaM y4eOHOIi padoThI (B yacax) 324

5. COAEP’ KAHUME I'MA

HaumenoBanue Copnep:xanue pasaeia
pasaena CamocTrosiTeJIbHasI I9K3aMeH 3amura BKP
padora
1 | IoaroroBka k cnaue u | [ToBTop u
craya 3aKperieHue
rOCYJJapCTBEHHOTO MOJTyYSHHBIX B X0J1€
9K3aMeHa o0yueHus
TEOPETUIECKUX
3HAHUU U
MPAKTHYECKUX
HaBBIKOB
2 | Cnaua Koncynbrarust
rOCYJJapCTBEHHOTO HAY4YHOT'O
9K3aMeHa PYKOBOJIUTEIIS.
Cnaua
TOCYJJapCTBEHHOTO
9K3aMeHa
3 | [MoaroroBka K [MoBToOp M
Ipolelype 3aluThl 3aKperieHue
BBIITYCKHOU MOJTyYSHHBIX B X0J1€
KBaJTM(UKAITMOHHON o0yueHus
paboThI TEOPETUUECKUX
3HaHUU U
MPAKTHYECKIX
HaBBIKOB
4 | 3ammra BBITYCKHON Koncynpranus
KBaJTM(UKAITMOHHON HAYy4YHOTO
paboThI PYKOBOJUTEIIS.
3amuTa BeITyCKHON
KBaJIN(DUKAITMOHHOM
paboThI

Opranusanus u nposeaenne I'ocyrapcTBeHHO HTOTOBOM aTTECTAIMU CTY/AEHTOB
Cocras I'ocynapcTBeHHOM HTOrOBOM aTTeCTallNH
[Topssnok W ycnoBHS TIPOBEAECHMS ATTECTAMOHHBIX HCIIBITAHUN  ONPENEISIOTCS
BBINTyCKaromei Kadeapoil W JOBOMATCS O CBEJIEHHs BBIMYCKHHMKOB 3a MOJroja A0 Havaia
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UTOTOBOM aTTECTALUU.

K rocymapcTBeHHOMY 3K3aMeHY HOIYCKAIOTCS CTYIEHTHI, MOJHOCTHIO BBINOJIHUBIINE
y4eOHbI IUTaH TOJATOTOBKM BBIIYCKHHKOB MO0 HampaBieHuio OakanmaBpuata 46.03.02
JloKyMeHTOBeICHHE U apXUBOBEICHNE (YPOBEHb OaKajlaBpHara).

I'ocynapcTBeHHast HNTOroBasi aTTrecTalus

l'ocynapcTBeHHass UTOroBasi aTTECTAllMs BBITYCKHUKA B Yy4eOHOM 3aBEJCHUU SIBISIETCS
00s3aTeNbHOM U OCYIIECTBISIETCS MOCIE OCBOCHHUS 00pa3oBaTebHON MPOTrpaMMbl B IMOJHOM
o0beme. ['ocymapcTBeHHast UTOTOBast aTTECTAIHSI IPOBOAMTCS B YCTHOM opme. ['ocynapcTBenHas
SK3aMEHALIMOHHAsE KOMMCCHUSl 3aClIylIMBAaeT OTBEThl KaXJOro aTTeCTyeMOro CTYyJEHTa
uHauBuAyanbHo. Ilocne oTBera Ha BOMPOCH OmMieTa WiIEHBI KOMHCCHM MOTYT 33/1aBaTh
JIOTIOJIHUTEIIbHBIE BOIPOCHI.

BricTaBiieHHbIE OLIEHKM OOBSIBIIAIOTCS B JA€Hb IIPOBEJCHMS FOCYAAPCTBEHHOIO YK3aMEHa,
nocne 0O0CYXJIeHUsI OTBETOB 4IEHAMH TOCYJapCTBEHHOW H5K3aMEHAI[MOHHON KOMHUCCHUH U
odopMIIeHHUS POTOKOJIA.

Pe3ynbTarhl Kask10T0 BUAa TOCYIapCTBEHHON aTTeCTAIlH OIICHUBAIOTCS 0 5-X OaibHOU crucTeMe
— «OTJINYHO», «XOPOLIO», «yJIOBIETBOPUTEIBLHO» U «HEYIOBIETBOPUTEIHLHOY.

Onenka «5» («OTIMYHO») COOTBETCTBYET CJIEAYIOIICH KaueCTBEHHOW XapaKTepUCTHKE:
«M3JI0KEHO TMPaBUJIbHOE IIOHMMAHUE BONpPOCAa W JIaH MCYEPIBIBAIOLIMI Ha HEro OTBET,
COJIep’)KaHUE PACKPBITO IMOJIHO, MPOPECCHOHANBHO, TPaMOTHO». BEICTaBiseTcs CTYIEHTY,
YCBOMBILIEMY B3aUMOCBSI3b OCHOBHBIX IMOHSATUI TUCIUIUIMHBI B UX 3HAYEHUHU I IpUoOpeTaeMoit
npodeccuu, TMPOSBUBIIEMY TBOPYECKHME CIOCOOHOCTH B TMOHUMAHUM, W3JIOKEHUU U
UCIIOJIb30BaHUU  y4e€OHO-IIPOrPaMMHOI0  MaTepuaina; - OOHapyXHMBIIEMY BCECTOPOHHEE
CUCTEeMAaTUYECKOE 3HAHHE Y4eOHO-TIPOrpaMMHOTO MarepHalia, YeTKO M CaMOCTOSTeNbHO (6e3
HABOJAILIUX BOIIPOCOB) OTBEYAIOIIEMY Ha BOIIPOC OuseTa.

Omnenka «4» («XOpOIIO») COOTBETCTBYET CIENYyIOIIeH KauyeCTBEHHOW XapaKTEepUCTHKE:
«M3JI0KEHO MPaBUIIbHOE TOHUMAaHKE BOIIPOCA, IaHO IOCTAaTOYHO MOJAPOOHOE ONMCaHHe ITpeIMeTa
OTBETa, NPUBEACHBI M PACKPBITBI B TE3UCHOM (hOpMe OCHOBHBIE IMOHSATHUS, OTHOCSIIUECS K
IpeIMEeTy OTBETa, OIIMOOYHBIX MOJOKEHUN HET». BricTaBisieTcs CTy/leHTy, - OOHapyKUBIIEMY
MOJIHOE 3HaHUe Y4eOHO-IPOrpaMMHOI0 MaTepuaia, FPaMOTHO M 10 CYLIECTBY OTBEYAIOIEMY Ha
BOIIPOC OMJieTa U HE JOMYCKAIOIIEMY IPU 3TOM CYLIECTBEHHBIX HETOYHOCTEH; - MOKa3aBIIEMY
CHUCTEMaTHUYEeCKUI XapakTep 3HaHWHA MO JAUCIUIUIMHE U CIIOCOOHOMY K MX CaMOCTOSATEIbHOMY
MOTIOJIHEHUIO ¥ OOHOBJICHUIO B X0J1€ JAbHEHIIeH yueObl U mpodecCHOHaANbHON AeSITEHbHOCTH.

Onenka «3» («yIOBIETBOPUTEIHHOY ) BEICTABIISETCS CTYIEHTY, - OOHAPYKHUBIIIEMY 3HaHHE
OCHOBHOTO Y4€OHO-TIPOTpaMMHOTO MaTepHrayia B 00beMe, HEOOXOIUMOM JIJIs JaTbHENIIeH y4aeOnl
U Tpeacrosimed paboTel MO Mpodeccuu, CIPaBIAIOLIEMYCS C BBINOJHEHHEM 3a/laHUi,
MPEyCMOTPEHHBIX MPOrPaMMOii; - AOMYCTUBIIEMY HETOUYHOCTH B OTBETE€ U NPHU BBHINOJIHEHUU
HK3aMEHAIMOHHBIX 33/IaHUi, HO 00JIaJaloIMMH HEOOXOIUMBIMUA 3HAHUSAMU AJI UX YCTPAHEHHS
101 PyKOBOJCTBOM IIPETO1aBaTessl.

Onenka «2» («HEYyHAOBIETBOPUTEIHLHO») BBICTABISIETCS CTYACHTY, - OOHApY>KUBIIEMY
CYLIECTBEHHbIE TMPOOENbl B 3HAHUAX OCHOBHOIO  y4eOHO-POrpaMMHOIO  MaTepuaia,
JOMYCTUBIIEMY TNPUHIUINHAIBHBIE OMIMOKH B BBIMOTHEHHU TMPEIYCMOTPEHHBIX MPOTPaMMOM
3aIaHuiN;

Pemenune rocynapcTBeHHOU HK3aMEHALlMOHHOM KOMMCCUU NPUHUMAETCS Ha 3aKpPBITOM
3aceJaHlM, MPOCTHIM OOJIBIIMHCTBOM I'OJIOCOB YJIEHOB KOMHUCCHH, YYaCTBYIOIIMX B 3aCE€IaHUU.
ITpu paBHOM 4MHCIIE TOJIOCOB I'OJIOC MPEACENATENST KOMUCCUU SIBIISIETCS PELIAIOILNM.
BrInycKkHMKH, HE MPOMIEAINTNE OTIACIBHBIX ATTECTAIIMOHHBIX HUCIBITAHUN, JOMYCKAIOTCS K HUM
IIOBTOPHO B YCTAaHOBJIICHHOM B YalI'Y nopsaxe.

6. Bonpochl K rocyiapcTBeHHOMY K3aMeHYy
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Ilepeuens 6onpocoe gpopmupyemcsi omoenbHo 015 Karicool KoMNnemeHyuu

Pasnea |: lokymeHnToBeeHne

1. JlokyMeHTOBeIeHUE Kak Hay4Has aucuuinHa. [IpenMer u 3agauum Kypea.

2. [MousiTust «uHGOPMAITUSD) U «TOKYMEHT», X pa3BUTHE. MeCcTO TOKyMEHTa B CUCTEME
ynpasinenusi. O0iue 1 yactHble GyHKIUHN ToKyMeHTa. CriocoObl JOKYMEHTUPOBAHUS U X
pa3BHTHE.

3. [logmHHMKY 1 KOTIMH, BUJIBI KoM, [TopsAmoK y10CTOBEpEHHS KOTTHH.

4. ITonsTue «hopMyJIsp TOKyMEHTa», «(hopMyIIsip-00pa3eny», «TUIIOBOK (GOPMYIIIPH.

5. [lonsTus «yHUPUKAIM» U «CTaHAAPTU3ALUA» T0KyMeHTOB. Hanpapnenus yuudukauuu u
CTaH/IaPTH3AIMH TOKYMEHTOB. Y HUPHUIIMPOBAHHBIC CHCTEMBI JIOKYMEHTAIIUH, UX Pa3BUTHE U
COBPEMEHHOE COCTOSTHUE.

6. Buzp! 0:1ankoB. TpeOoBanus k 61aHKaM TOKYMEHTOB.

7. Ilopsnok oopmiieHus: peKBU3UTOB OJaHKA «HAUMEHOBAHHE OpraHU3alluid — aBToOpa
JOKYMEHTa» U «CIPAaBOYHBIC JaHHBIC 00 OpraHu3aIuy — aBTOpe JOKyMeHTa». [IpaBmia
aapecoBaHusl TOKyMeHTOB. [lopsaok odopMieHus peKBU3UTa «aapecaTy.

8. IlpaBuita coriiacoBaHus JOKyMEHTOB.

9. CocraB pexkBu3uTOB yaocTtoBepeHus. [Ipapuna nx opopmienus. 3HaueHUEe U TOPSATOK

o opMIIeHHUS JeIOTIPON3BOACTBEHHBIX OTMETOK Ha JIOKYMEHTE.

10. Cnioco6b! npeacTaBieHuss yHU(PUIIMPOBAHHBIX TEKCTOB (aHKETHI, TAOIHIIBI, TpadapeTHbIE
TekcThl). [lopsimok cocTaBneHus.

11. OGmue TpeGoBaHUS K TEKCTY JOKyMeHTa. TpeboBanus K 0OpMICHHIO PEKBHU3UTOB
«3arOJIOBOK» H «IIPUIIOKEHUS.

12. YCOP/I — xapakTepucTuKa, Ha3HAYEHHUE, COCTAB CUCTEMbI. Bubl Opranu3aioHHbIX
JOKYMEHTOB, TPEOOBAHUS K MX COCTABICHUIO H OPOPMIICHHIO.

13. Buasl pacnopsauTeNnbHbIX JOKYMEHTOB, TPEOOBaHUS K UX COCTABIEHUIO U 0(hOPMIIEHHIO.
[MTopsimok cocraBieHust © 0GOPMIICHHSI PUKA30B 10 OCHOBHOM JICSITEITLHOCTH.

14. TpeGoBaHus K COCTaBICHUIO U O(hOPMIICHUIO O0BICHUTENBHBIX, JOKIAJIHBIX 3aMHCOK,
CIIPaBOK, aKTOB.

15. /IenoBoii cTUIIb M CTUIIMCTUYECKHNE OCOOCHHOCTH JIEI0OBOI MepenucKku. Pa3HoBuaHOCTH
nuceM. TpeOoBaHUS K UX COCTABICHUIO U 0POPMIICHUIO. DTHUKET JCJIOBOTO IMHCHMA.

16. JIokyMeHTHI, co37jaBaeMble B TIPOIECCE MOATOTOBKH COBEIIAHMM, JETOBBIX TIEPErOBOPOB.
Cocranenue u opopMiieHHEe TPOTOKOJIOB.

Pazpnen |1: Opranuzauus u texnonorus J0Y

17. Opranuzanus pabotsl ¢ fokymeHTamu Ha Pycu IX- XV B.

18. Opranmzanus pa6boTsl ¢ JokyMmeHTamu B Poccun XVI- XVII B.

19.3akononarensHble akThl Poccun, onpenenusime padoty ¢ gokymentamu B X VIII B.
20. Parmonamm3anus padbotsl ¢ tokymeHTamu B CCCP B 20-30-e rogst XX B.

21. Pernamenranus padotsl ¢ qokymentamu B PCOCP B 1961- 1991 1.

22. 3akoHOIaTeNIbHAS perjaMeHTanu padoThl ¢ TokyMeHTaMu B PD B 90-¢ rogpr XX B.
23. HopmaTUBHO-METOIMYECKUE TOKYMEHTBI MEKOTPACIEBOr0 ACHCTBHS, ONpeACIIoIIne
COBpPEMEHHYIO PaboTy C TOKYMEHTaMH.

24. TunoBble OpraHu3alMOHHbIE CTPYKTYpHI ciyxk0b1 JIOY.

JIOMKHOCTHOM U YMCIICHHBIN cocTaB Ciry)0b1 IOV

3amaun u pyHkuuu ciayxosr J0Y.

25. O0mras xapakTepucTUKa JOKyMeHT00o0opoTa. O0beM JOKYMEHTOO0OPOTa U METOMKA
€ro MoJcyeTa.
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26. 3navyeHue 1 oOIIHe MPaBUIIa PETUCTPALIUU JOKYMEHTOB. HIeKcaIus JOKYMEHTOB,
nopsAn0okK GopMUPOBaHUS UHACKCOB. Peructpannonnbie GopMbl B TPAAULIUOHHON U

aBTOMaTu3upoBaHHOMU cuctemax JOV.

27. Opranuzanust "HPOPMALMOHHO-CIIPABOYHOMN paboTHI.

28. KoHTposb ¥ poBEpKa UCIIOJIHEHUS JJOKYMEHTOB, Leib U 3a1a4u. O0s3aHHOCTH
WCIIOJTHUTEJIS 10 OPTaHU3AIMKU KOHTPOJISI UCIIOJIHEHUS JOKYMEHTOB, TUTIOBBIE U

HUHANBHUAYAJIBbHBIC CPOKH UCIIOJIHCHUS.

29. HomenknaTypa nien, BuIbl HOMeHKIaTyp. HasHaueHue u MeTouka pa3paboTku

HOMEHKJIATYP.

30. [IpaBuna popMupoBaHUs TOKYMEHTOB B JIeJa.

31. DkcrnepTH3a EHHOCTH TIOKYMEHTOB B Aefonpoun3BoacTBe. [lopsaok npoBenenus u
odopMIIeHUs Pe3yTbTATOB AKCIIEPTH3bI IEHHOCTH JOKYMEHTOB. [TOpsIIOK OTOTOBKH,
COTJIACOBAHUS M YTBEPKJICHUS OMHUCEH el MpHU cAaye TOKYMEHTOB B apXUB.

3KCH€pTI/I3a OECHHOCTU KOHq)I/IIIGHIII/IaJII)HBIX JOKYMCHTOB.

32. KntoueBble HHPOPMAIIMOHHBIE TEXHOJIOTHH B IOKYMEHTOO0OpOTE: Ha3HAUCHUE, MECTO,
poab. Llenu u 3agaun BHEAPEHUS JIEKTPOHHOIO JOKYMEHTO000POTa B OpraHU3alMsIX.
33. Yrpo3bl HHPOPMAIIMOHHOM 0€30MaCHOCTH U MPUHIUIIBI, METOIbI, TEXHOJIOTUU UX

IIPEJOTBPALLEHUS B DJIEKTPOHHOM JI0KyMEHTO000pOTE.

34. Co3anue 1 BeJIeHHE MPaBOBBIX 0a3 maHHBIX. OCHOBHBIC ITPAaBOBbIC 0a3bl TAHHBIX,

ucnoJibzyemele B POD.

35. CoBpemeHHOE 3aKOHOAATENBCTBO PO, perynupyromee padboTy 0 0OpaieHusM rpax/IaH.
Knaccudukanus obpamenuii rpaxaan. O0mas XapakTeprucTHKa TEXHOJIOTHH PadOTHI €

oOpaInieHUsIMH TPaK/IaH.

36. KaapoBsrii qokymMeHT0000poT. [IpaBuiia 3amoiHeHUsT U XpaHCHHSI TPYIOBBIX KHIKEK.
37.CyuiHocTb, 3a71aui 1 0COOEHHOCTH KOH(UIEHIIMAIBHOTO JIEIONPOU3BOICTBA.

38. [loHsATHE ¥ MPUHIUIIBI OpTraHU3AIMNA KOHPHICHIIMATBHOTO IOKYMEHTOO0O0POTA.

39. CpencrBa noBeleHUs 3 HEKTUBHOCTH BOCCTAHOBUTEIBHBIX MIPOIIECCOB.

Paznea I11: ApxuBoBenenue

40. HopmaTuBHO-TIpaBOBast 6a3a apXMBHOM CUCTEMBI.

41. OcHoBHBIE NMpaBujIa padOThl APXUBHBIX YUPEXKIEHUN. BUabl apXUBHBIX YUPEKIACHUH.
42. OCHOBHBIE PEKUMBI XPaHEHUSI ApXUBHBIX JOKYMEHTOB. XpaHEHHE JOKYMEHTOB B

BCAOMCTBCHHBIX apXHUBax.

43. TlopsiIoK ydeTa apXUBHBIX JIOKYMEHTOB.

44. Cucrema rocyaapCTBEHHBIX apXUBOB.
45. Pabota MyHHMIMIAIBHBIX apXHUBOB.
46. NadopmaTHr3amms apXuBHOTO JeTa.

47. Vicnonb30BaHUE apXMBHBIX JOKYMEHTOB.

Paznen IV: CoBpeMenHasi opraHu3anms rocy1apcTBeHHbIX yUpeKIeHU

48. OcHoBHBIE 3TaMnbl pa3BuTHs rocyaapcrsenHoro ynpasiaeHuss CCCP B 1917 - 1990 r.

49. OcHOBHBIE TEH/ICHITUH pa3BUTHs rocynapcrBeHHoro ammapara PCOCP u PO ¢ 1990 .
50. [TombITKN pedopmupoBanus GenepaabHbIX OpraHoB TpEX BeTBel BiacTu B 1990 - 1991 r.
51. Opranuzanus 1 JesTeIbHOCTh (eiepalibHbIX OpraHoB BiaacTu B 1991 - 1993 r.

52. Uncturyrt [pe3unenra 8 CCCP, PCOCP u PO

53. Koncrurynus PO (1993 r.) u npuHIHMIIEI yCTPOHCTBA U pa3felieHHs BIacTH B

coBpeMeHHo# Poccun.

54. denepanbHOE coOpaHHe - TOCTOSTHHO JAEHCTBYIONIUI MPEACTaBUTENbHBIN U
3aKOHOJATEIbHBIN OpraH rocyJapCTBEHHOH BIACTH, OPSIOK (OPMHUPOBAHUS, CTPYKTYpa,

npeaMET BEACHH.
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55. Cucrema ucnosnnutenbHoi Biaactu PO no Koncturynuu 1993 r. Iopsaok Ha3HaueHus,
IIOJTHOMOUUS B pa3IM4HbIX cepax ynpaBieHuUs, OpraHu3alus AesTelbHOCTH.

56. Cynebnas Biacts PO. YTBepkeHue cyeOHOM BIACTH B TOCYIAPCTBEHHOM MEXaHU3ME
KaK CaMOCTOSATEJIbHOM CHJIbI, HE3aBUCHUMOM OT JIpYT'UX BETBEH BJIACTH.

57. Opranusanus rocy1apcTBEHHOH BIacTH B cyObekTax Poccuiickoit dexepaunu (Ha
npumMepe YIIbTHOBCKOHM 00J1acTH).

58. @3 «O0 001X MpUHIUIIAX OpraHU3alMd MECTHOTO caMOyTpaBieHusi B PO» ot
06.10.2003 Ne 131-D3 u ero peanuzanus B YJIbTHOBCKON 00J1aCTH.

7. O0mmue Tpe0OBaHMSA K BBIIYCKHON KBATH(UKAIIMOHHOH padoTe

Breimycknas kBanudukanmonHas pabora — pabora, OTpa)xamoomas pe3yIbTaThl
CaMOCTOSITEJIbHOTO HAy4YHOTO HCCIIEZIOBaHUs aBTopa. B Hell J0MWKHO OBITh OTpa)KeHO
COBPEMEHHOE COCTOSIHME HAYYHBIX HCCIICAOBAHUI 110 M30paHHOH TeMe, UYTO MO3BOJIUT CYAUTH 00
YPOBHE  TEOPETUYECKOTO  MBIIUICHHA  BBIIYCKHHMKA. IIpy  mOAroToBke — BBITYCKHOU
KBAJTM(UKAIIMOHHON paboThl OaKaJaBpOM MOTYT OBITh NPHBIICYCHBI MAaTEPUAIbI BHITOTHEHHBIX
UM paHee pabOT, MCCIEIOBAHUM, OCYLIECTBICHHBIX 3a BpeMs OOy4eHUs B paMKax HayyHO-
UCCIIEIOBATENbCKOM  padOThl, a TakXke MaTepuanbl, COOpPaHHbIE, SKCIEPUMEHTAIBHO
anpoOupOBaHHbBIE U CUCTEMATU3UPOBAHbI BO BPeMs YUEOHBIX U MPOU3BOJCTBEHHBIX MPAKTHK.

Ilens 1 ocHOBHBIE 3a)1aun BKP:

- CUCTEMaTH3alysl, 3aKpEIICHUE U PACIIUPEHUE TEOPETUUECKUX U NIPAKTUYECKUX 3HAHNUN
[0 HANpaBJICHUIO IIOJrOTOBKM M HUX IPUMEHEHHE B XOJI€ PEUIEHHS] COOTBETCTBYIOIIMX
npodeCCHOHATBHBIX 3a]1a4;

- pa3BUTHE HaBBIKOB CAMOCTOSATEIbHON aHAIIMTUYECKON pabOTHI U
COBEPILIEHCTBOBAHME METOJMKM TPOBEJCHUS HCCIEJOBaHUI TpU pelIeHHH MpolsieM
po(heccuoHaNBbHOTO XapaKkTepa;

- pa3BUTHE YMEHUS KPUTUYECKU OLIEHUBATh U 0000IATh TEOPETUUECKHIE MTOJTOKEHMS;

- CTUMYJINPOBAHHUE HABBIKOB CAMOCTOSATEIbHON aHATMTUYECKO paboThI;

- BBISIBJICHHE TBOPUECKUX BO3MOXKHOCTEH OakanaBpa, ypoBHS €ro Hay4YHO-T€OPETUYECKOM
U CHEMAJIbHOM MOATOTOBKH, CHOCOOHOCTH K CAMOCTOSTEIbHOMY MBILUIEHUIO;

- IPE3EeHTAIMs] HaBBIKOB ITyOIMYHON IMCKYCCHUU U 3alllUThl HAYYHBIX UJEH, IPeI0KeH
Y PEKOMEHJALINI;

- BBISIBJICHHE COOTBETCTBHS MOJTOTOBICHHOCTH YYaIEerocs K BHIMOJIHEHUIO TpeOOBaHUH,
npenbsaBiasiemMbix @I'OC BO, u penieHno TUMOBBIX 33134 NPOo(ecCUOHATBHON J1eATENbHOCTH B
00pa30BaTeNbHBIX U IPOPHIBHBIX YUPEIKICHUSAX.

BKP nomxna ObITh HamucaH OakalaBpoOM CaMOCTOSITENIbHO, 00J1aJaTh BHYTPEHHUM
€IMHCTBOM M COJAEP)KaThb IMOJOXKEHMs, BbLABUraeMble s MyOIMYHOM 3alIuThl, JIOJKHA
CBUJIETENILCTBOBATh O JIMYHOM BKJIAJI€ CTYJEHTA B pEIlIEHUE 3a/laul, UMEIOIIeH CyIIeCTBEHHOE
3HayeHue Uil Hayku. [IpemioskeHHble aBTOPOM HAy4YHOIO JOKJIAJa pEIIEHUS JOJDKHBI OBbITh
apryMEHTHPOBAHbI M OLEHEHBI [0 CPABHEHUIO C IPYTUMH MU3BECTHBIMU PEIICHUSIMHU.

7. IIlpuMepHBbIii epedeHb TeM BbIIYCKHOI KBAIU(GUKAIMOHHOH padoThl 6aKaJIaBpoOB 110
HanpasJieHn10 46.03.02 «/lokymeHTOBeJeHHE 1 APXHUBOBEICHHE».

1. HopmaTuBHO-TIpaBoBasi 0a3a JOKyMEHTAIIMOHHOTO OOECTICUCHUs yMIPABIICHUS: IBOIONUS U
COBPEMEHHOE COCTOSIHUE.
2. YHudukanus U CTaHAapTHU3alMs JOKYMEHTAI[MOHHOTO OOecleyeHUs! yNpaBiIeHUs: HCTOKH,
OpraHu3aiys, TEHACHINHY Pa3BUTHU.
3. JlokyMeHTaloHHOe U HH(OPMaLlMOHHOE 00eCIieYeHe OPraHOB TOCYIapPCTBEHHON BIIACTH.
4. Opranuzanusi JOKyMEHTAI[MOHHOTO O0ECHeueHHs] YIpaBlieHUs] OpPraHoB MECTHOIO
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CaMOyTIpaBIICHUSL.
5. IIpoGneMsl periaMeHTaluy Tpyia pabOTHUKOB afrapara yrpaBlieHHs..

6. JlokyMeHTaMoOHHOE oOecrieueHe yIpaBIeHUs IEPCOHAIIOM OpraHU3alllu.

7. JlokyMeHTallMOHHOE 00ecrieueHe yIpaBJIeHUs! B CUCTEME YIIPaBJIEHUs] OpraHu3alye.

8. YmpasneHue nHPOPMALMOHHBIMU PECYpCaMU OPTaHU3AIIH.

9. CucreMa 10KyMEHTAllMOHHOT'O 00€CIIeYeHUs YIIPAaBICHUS BBICIIMM y4e€OHbBIM 3aBEICHUEM.
10.YnpaBnenue JIOKyMEHTAIUEH: TEOPETUKO-METOI0JIOTHIECKHE, OpraHu3aIOHHO-
ylpaBeHYEeCKHE, METOINYECKHUE aCTIEKThI.

11. Opranun3anust JOKYMEHTAIL[MOHHOTO 00€CIIEYeH sl YIIPABIECHUS KOMMEPUECKOT O PEATPUSATHS.
12. IIpodeccuorpaduueckue ucciaeI0BaHus AATEIbHOCTH paOOTHUKOB amrapara yrnpaBieHHs..
13. [lesITeIbHOCTh CEKpeTaps B CUCTEME IOKYMEHTAIIMOHHOTO ¥ HH(OPMAIIMOHHOTO
o0ecreueHus yrpaBiIeHUs] OpraHu3alue.

14. lokyMeHTamoHHOE 00ecTIeYeHre YIpaBIeHHs B ((OPMUPOBAHUN KOPIIOPATUBHOM KYJIBTYPHI.
15. CoBpemeHHbIE GOPMBI U METO/Ib (POPMHUPOBAHUS KOPIOPATUBHOM KYJIBTYpHI.

16. YHuUIMpOBaHHBIE CHCTEMBI JOKYMEHTAIlMH B JTIOKYMEHTAIMOHHOM M WH(GOPMAIMOHHOM
00ecreyeHn! yrpaBiieHUs..

17. CoBepiieHCTBOBaHHE CUCTEMBI JOKYMEHTAI[HOHHOTO 00ECTICYeHHS yIIPaBIICHUS:

OLIEHKa U MOBbILIeHUE 3(PPEKTUBHOCTH.

18. Panmonanu3anus JOKyMEHTAIIHOHHOTO OOECTICYCHHUS YIIPABICHHSL.

19. Opranusanust paboThl ¢ 0OpaIlleHUsIMU IPAXKAAH B OpraHaX MECTHOT'O CaMOYIIpPaBJICHUS.

20. IIpoGiembl aBTOMATH3AIMK JOKYMEHTOOOOPOTa OPTaHOB rOCYIapCTBEHHON BIIACTH.

21. IIpo6Gyiembl aBTOMATH3aLMK JOKYMEHTOOO0POTA YUPEXKACHUN KOMMEPUYECKON Cephl.

22. AHanu3 BHEAPEHHS aBTOMATU3WPOBAHHBIX HH(GOPMAIIMOHHBIX CUCTEM (Ha TpuUMepe
KOHKPETHOI'O IPEANPUITHSA).

23. Opranuzanusi CiayXObl JOKYMEHTAlIMOHHOTO OOECIICYCHHS YIPABJICHUS B OpraHU3alud
(YdpexaeHHUH, Ha IPEINpUSTHH).

24. Opranu3zanus KaapoBoi ciay>kKObl opranu3anuu (yupexIeHUs, MPEATNPUSTHS).

25. OnepaTuBHOE XpaHEHUE JOKYMEHTOB: IPOOJIEMbI U PELICHHUS.

26. YHU(UKaAIUA CUCTEMbI OPraHU3allMOHHO-PACTIOPSIIUTENbHON JOKYMEHTAIIUH.

27. Co3naHue M BeIeHUE CIPAaBOYHO-TIOMCKOBBIX CPEJICTB K JOKYMEHTaM B JOKYMEHTAI[MOHHOM
o0ecrieueHnr yrpaBJIeHHUsL.

28. ABTOMaTH3aIUs TOKYMEHTALMOHHOT0 00ecreueH sl yIpaBiIeHus: IpoOIeMbl U peIIeHusl.

29. OpraHu3arys SKCIepTU3bI IEHHOCTH JOKYMEHTA B JISJIOTPOU3BOJICTBE OPTaHNU3aIINT
(YdpexaeHus, IpeanpusIThs).

30. OcoOEeHHOCTH TOKYyMEHTOO00pOTa COBPEMEHHBIX YUPEXKICHUH.

31. TexHomorust paboThI ¢ OOpAILIEHUAMH TPaKIaH B OpraHaX MECTHOTO CaMOYTpPaBJIEHUS.

32. JlenoBas nepenucka B COBPEMEHHON OpraHu3alui (YUpeKIeHUH, TPEIIPUITHHN).

33. IlyTH coBepiIEHCTBOBaHMS JOKYMEHTAIIMOHHOT0 o0ecreueH st yueOHOro mpoliecca B BbICILIEM
y4eOHOM 3aBEICHUH.

34. TlyTu CcOBEpIIEHCTBOBAHUS JOKYMEHTAIIMOHHOTO oOecleyeHus ydeOHOro mpolecca B
00pa30BaTeIbHOM YUPEKACHHUHU.

35. Opranu3aioHHOe IPOEKTUPOBAHNE NHPOPMALTMOHHOTO 00eCIeUeH s CHCTEMBI YIIPABICHUS
OpraHu3aIen.

36. Pa3paboTka opraHu3almOHHOTO MPOEKTa BHEAPEHHS aBTOMATU3UPOBAHHON HH(OPMAIIMOHHOM
CHCTEMBI yIIPABIICHUS MPOMBIIUIEHHOTO MPEIIPUSITHSL.

37. Pa3paboTka OpraHu3alMOHHOTO MPOEKTa BHEAPEHHS aBTOMATU3UPOBAHHON HH(OPMAIIMOHHOM
CHCTEMBI yTIPABIICHUS BBICIIIET0 YIeOHOTO 3aBEACHNSI.

38. IIpoekTrpoBanue yHUPUIIMPOBAHHBIX (OPM JOKYMEHTOB B OpraHU3aluu (YUpeKICHUN).

39. IIpoekTrpoBanre YHU(DHUITMPOBAHHBIX CHCTEM JOKYMEHTAIIMU B OPTaHU3ANNH (YIPESIKICHUN ).
40. IInanupoBaHue U OpraHU3aLUs MPOEKTHBIX pabOT B FOCYJAPCTBEHHBIX YUPEKICHHUIX.
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41. IlnanupoBaHKe U OpraHU3AIHS POCKTHBIX pabOT B KOMMeEpUECKoit chepe.

42. IInaHupoBaHUE U OpraHU3aLUs IPOEKTHBIX pabOT B yUPEKACHUAX KyJIbTYpHI.

43. Ananu3 nH(OPMAIIOHHBIX TOTOKOB U MH(POPMAIIMOHHOTO B3aUMOJICHCTBHS B OpPraHU3aIUH.
44. Ananu3 MH(pOPMAIMOHHBIX MOTOKOB M HH(GOPMALMOHHOIO B3aWMOJICHCTBHUSA B BBICIIEM
y4eOHOM 3aBEICHUH.

45. AHanmu3 moTpeOHOCTEH B ONMEpPaTUBHON W PETPOCIEKTUBHOW MH(OpPMAIlUM B OpPTaHHM3AIlUN
(Y4peKIEHHH): METOJIBI ¥ CTIOCOOBI X YIOBJIETBOPEHHUSI.

46. Ananu3 o0beMa JOKYMEHTO000pOTa OpraHu3aIiy.

47. NccnenoBanue pelHKa HH(GOPMALIMOHHBIX MPOIYKTOB U YCIYT PErHOHA.

48. AHanM3 COCTOSIHMSI CUCTEMBl JOKYMEHTALMOHHOIO OOECIEeUYEeHUs YIPABICHUSI KOHKPETHON
OpraHH3aIiy.

49. AHanu3 COCTOSTHUSI CUCTEMbI apXUBHOI'O XPaHEHUs JOKYMEHTOB KOHKPETHOW OpraHu3aluHm.
50. Ob6ecnieuenue 6e30mMacHOCTH HH(POPMAITMOHHBIX PECYPCOB OpraHU3aluu (YUpEeKICHNUSA).

51. 3aumra KOMMepUecKoil HH(pOpMALMK OT HECAHKLIMOHUPOBAHHOI'O AOCTYIIA.

52. CooTHOIIEHHE AOCTYMHOCTH M 3alIMThl MH()OPMAIMOHHBIX PECYpPCOB TOCYNAapPCTBEHHBIX
opraHoB B PO.

53. 3amura nepcoHaIbHBIX JaHHBIX B OpraHu3aluu (YUpexaCHUHN).

54. Cnenuduka HUCIOIB30BaHUSI OCHOBHBIX METOJOB U CPEACTB 3allUThl HH(popManuu (Ha
nprMepe KOHKPETHON 00JIAaCTH MPUMEHEHHSI WIIH KOHKPETHOW OpTaHU3aIHHN).

55. 3akoHoaTenbHas 1 HOPMAaTUBHO-METOANYECKas 6a3a apXxuBHOTo Jena PO Ha coBpeMeHHOM
JTarne.

56. Opranusanus apxuBHOro jejia B PO Ha coBpeMeHHOM 3Tarie.

57. Pedopma apxuBHoro nemna PO 8 1990-2000-¢ rr.

58. Pabora denepaibHbIX apXUBHBIX YUPESKICHUH IO CO3JAaHUIO M OPraHU3ALUN XPaHEHHs
CTpaxoBoro (OoH/a KON YHUKAIBHBIX H 0CO00 IIEHHBIX TOKYMEHTOB ApxuBHOTO (oHma PO.
59. OcHOBHBIE HaNpaBJIEeHUs AEATEIbHOCTH POCCHIICKOTO apXMBHOTO areHTCTBA.

60. Opranusaius 1eaTeIbHOCTH apXUBOB IOKYMEHTOB OpraHU3aluil (yupexIeHuil).

61. Opranu3anus AesiTeIbHOCTH CITY>KOBbl apXMBHOTO XpaHEHHsI JOKYMEHTOB OpraHU3aliu
(yupexneHus).

62. IlocTpoeHne cucTeMbl XpaHEHHs JOKYMEHTOB B YCIOBHUSX XOJAMHIOBOM KOMIaHUH.

63. Opranusaiiys onepaTuBHOIO XpaHEHUs TOKYMEHTOB B OpraHU3allH (YUPEKICHUH).

64. HayuHo-meronuueckass paboTa B TrocylapcTBEHHOM (MyHMLIMIAIBHOM) apXuBe (apxuBe
OpTaHu3aINH, YIPEKICHUS).

65. Pabota ¢ ¢oro-, KMUHO-, BUI€0-JOKyMeHTaMu B OOBbEIMHEHHOM TIOCyJIapCTBEHHOM apXUBE
YenstOuHCKOM 007aCTH (IPYTrOM apXuBE 10 BEIOOPY CTYACHTA).

66. W3natenbckas JAEATENBHOCTh TOCYJApCTBEHHOTO (MYyHMLMIAIBHOTO) apxuBa (apXuBa
OpTaHu3aINH, YIPEKICHUS).

67. Busyanuzanus 1esTeIbHOCTH apXUBOB B METUANIPOCTPAHCTBE.

68. DnexkTpoHHas BBICTABOYHAS IEATEIBHOCTh apPXUBOB.

9. HayuHoe pyKOBOJCTBO HA/l HAMHCAHUEM BBINYCKHOI
kBajuukannonnoi pagorsl (BKP).

Hayunoe pykoBoactBo BKP ocymectBisitor mnpodeccopa, MOUEHTHI M CTapiiue
IpenoaaBaTesy.

[TonroroBka BKP HaumHaetcs ¢ BbIIaud CTYJEHTY HAy4YHBIM PYKOBOJMTENEM «3aJaHUS,
KoTopoe conepxut Temy BKP, cpok okoH4YaHMs €€ HanmMCaHWs U UCXOJHBIE JaHHBIC: IEPEUECHB
TEOPETUYECKUX BOIPOCOB, MOAJIEKAIIUX HCCIETOBAHUIO U pa3paboTKe, a TaKKe MPaKTHYECKUX
MaTepUasoB.

B Teuenue Henenu mnocie noydyeHus 3aJJaHusl CTYJIEHT pa3padbaTbIBaeT rpaduK MOATOTOBKH
BBIIMTYCKHOW KBaJU(HUKAIIMOHHONH paboThl (OakamaBpCKoil paboOThl) M COIJIACOBBIBAET €ro C
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Hay4YHBIM PYKOBOJIUTEIIEM.
CocraBinsercs OH 110 MPUMEPHON CTPYKTYpe U 3TaraM padoThI:
- mo0Op W TEPBOHAYAILHOEC O3HAKOMJICHHE C JIMTEPATYPHBIMU HAYYHBIMH HCTOYHHKAMH,
MPAKTUYECKUM MaTepHaIoM 10 U30paHHOU TeMe;
- I3y4eHHEe  COOpPAHHOTO HAYYHOTO, JIUTEPATYpHOTO, MPAKTHYECKOTO MATEPUAIIOB;
- COCTaBJIEHHE OKOHYaTeNbHOTO M1ana BKP;
- cucreMarusanus, 0000meHue, aHamu3 ©W  OTOOpP  (AKTUYECKOro  Marepuala,
KOTOPBIX OyIeT ucroJib3oBaH npu Hanucanuu BKP;
- Harmucanue Tekcta BKP;
- npeaBapuTenbHas 3amuta BKP;
- nopabotka, neyatanue BKP;
- obopmnenune BKP u npencraBnenue ee Ha kadeapy;
- nepenada BKP Ha penieH3uIo 1 03HaKOMIJICHHEM C 3aMEYaHUsIMU PELICH3CHTA;
- moaroToBka aokiaga k BKP, a Taxxe, mo He00OX0AMMOCTH, KOMIBIOTEPHON MpPE3EHTAIINH,
JEMOHCTPHUPYIOIIEH MPaAKTUUYECKUE TAaHHBIE T0KIIAa.

Hayunblil pykoBoauTens 00s3aH:

- OKa3aTh MPaKTHYECKYIO MOMOIIb CTyJIeHTy B BbiOOpe Tembl BKP u paspaboTke miana ee
BBIIIOJIHCHHS;

- BBIIATh 3aJaHME CTyAEeHTy Ha noarorosky BKP;

- OKa3aTh MOMOIIb B BEIOOpE METOIUKHU TPOBEICHHSI UCCIICIOBAHUS 110 BRIOPAHHOH TeMe;

- Ipu cocTaBieHuu coaepxkanus BKP okaspiBaTh  KBanu(UUUPOBAHHYIO IIOMOLIb B
no00pe HAYYHOH JTUTEepaTyphl U MPAKTUIECKUX JTAHHBIX;

- PEryJISIpHO KOHCYJIBTUPOBATH CTyieHTa 1o Bonpocam BKP;

- OCYIIECTBJIATH MOCTOSIHHBIA KOHTPOJIb BBIIIOJHEHHS CTYACHTOM Trpaduka Hanucanus BKP u
KaueCTBOM IIOATOTOBKH €€ Pa3JIeyIoB;

- npoBoAuUTH npea3amnuty BKP ¢ 1enpro BeIABICHNS TOTOBHOCTH CTYEHTA K €€ 3aIlUTe.

OxonuarenpHoe pemieHne no BKP, koTopoe, mo 3akiar04eHHIO PYKOBOAMTENS, OTBEYAET
NpeIbsABISEMbIM  TpeOOBAHUSM, BBIHOCUTCS Kadeapoil. J(MIIOMHUKY cleayeT NepuoanYecKu
(mo 00O0IJHOMY COIJIAIIEHUIO, IPUMEPHO, pa3 B HEIEN0) HHPOPMHUPOBATH HAYYHOI'O
pykoBoauTes o Xxoae noaroroBku BKP, koHCYIbTHPOBATHCA 10 BBI3BIBAIOIINM 3aTPy IHEHUS NN
COMHEHHMsI BOIIpOCaM, OO53aTeNIbHO CTAaBUTh B M3BECTHOCTh O BO3MOKHBIX OTKJIOHEHMSX OT
yTBEpKAEHHOTo rpaduka BoinoaHeHus: BKP.

JIMIIZIOMHUKY CI€AYeT UMETh B BUly, YTO HAy4YHbI PYKOBOJUTEND HE SIBISAETCSA HU COABTOPOM,
HU pegakropoM BKP u mo3ToMy He JOIKEH MONpPaBIISITh BCE UMEIOIINECS B HEW TEOPETUYECKHUE,
METOA0JIOTUYECKHE, CTUIIMCTUYECKHUE U IPYTHe OLIHOKH.

Ha paznuunbix ctaausax noaroroBku u BeinonHeHUs BKP 3amaum HaydHOro pykoBoauTens
U3MEHSIOTCS.

Ha mepBom »3Tame nHOArOTOBKM HAy4YHBIM pPYKOBOJIWTEIb COBETYET Kak IPUCTYNUTh K
PaCCMOTPEHMIO TEMBbI, KOPPEKTUPYET IUIaH - COAEPKAHME, NAeT PEKOMEHAALMU II0 CIIUCKY
JUTEPATYPHI.

B xone BoinmosnHenuss BKP HayuHBIl pyKOBOIMTEND BBICTYNAET KAaK ONIIOHEHT, YKa3bIBAET
JUIUIOMHUKY Ha HEIOCTaTKH apryMEHTAallMHM, KOMIIO3WLMHU, CTWJsA, OQOpMIIEHHS U T.I., U
COBETYET, KaK UX YCTPAHUTb.

Pexomenanuu u 3amMedaHrs HAYy4YHOTO PYKOBOJUTENS JUIIJIOMHUK JIOJKEH BOCIIPUHUMATH
NPaBUIBHO U 00BEKTUBHO. OH MOKET UX YUUTHIBATH UJIM OTKIIOHSATH [0 CBOEMY YCMOTPEHUIO, TaK
KaK  OTBETCTBEHHOCTb 3a TEOPETUYECKM U METOAOJOTHYECKH NPaBUIbHYIO pa3pabOTKy u
OCBEIICHNE TeMBbI, KauecTBO cojepkanus 1 opopmiienne BKP Hecer TumiioMHUK, a He HAy4HBIN
PYKOBOJMTEIIb.

Brinmycknas kBasnpukaimonHas padboTa npeacTaBiseT co00i BHIIOIHEHHYIO 00y4YaroMes
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paboTy, JEMOHCTPHUPYIOLIYI0 YpPOBEHb MOATOTOBIIEHHOCTH BBIMYCKHUKA K CaMOCTOSITEIbHOU
npodeccuonanbHor AestenbHocTH. PI'OC BO 1o HanpaBieHuro moarotoBku omnpeaenser BKP
KaK 3aKIIOYMTENIbHBIA 3Tanm y4eOHOro mporecca, Hay4HO-HCCIEeI0BAaTeIbCKON, Yy4eOHOH,
MPAKTUYECKON pabOTHI CTYICHTa, KOTOPBI UMEET CBOECH LIEIBIO:

- JIEMOHCTpPAIMIO CIIOCOOHOCTEH MO MPUMEHEHUIO TCOPETHUECKUX 3HAHWHA TMPH PEIICHUU
KOHKPETHBIX 3a/1a4;

- TpOSBIICHUE HABBHIKOB BEACHHS  CaMOCTOSITEIBHOW  pabOThl W TPUMEHEHUs
HCCJIEIOBATEILCKUX METOJIOB;

- BBISIBJICHHE TOTOBHOCTU CTYJEHTA BHJIETh MpobiaeMy, GopMyIupOBaTh 3aa4d, ONPEACIIATh
STanbl U HAXOAUTh MYTH pelieHus: NpodhecCHOHAIbHBIX 3a7a4;

- OIIpe/IeJICHUE YPOBHS MOJATOTOBKH CTYJICHTA ISl BEJICHUSI CAMOCTOSATEIbHON JACSITEIIbHOCTH.

10. MeTonnyeckue pekoMeH1auuu mo coaep:xkanuio BKP
CopneprxaHue BbIITYCKHON KBaIM(PUKALIMOHHOMN paboThl TOJHKHO COOTBETCTBOBATh

HanpasyieHuo noArotoBku 46.03.02 «JloxkymeHTOBeneHHUE U apXuBoBeAeHHE». W3noxeHue
MaTepHaia JOJDKHO OBITh SICHBIM U JIOTMYECKH I10CIIe10BaTEIbHbBIM, (POPMYIUPOBKU — TOUHBIMU
Y KOHKPETHBIMU, BbIBO/Ibl — OOOCHOBAaHHBIMHU, apryMEHTalUsl — yOeqUTEeIbHOM.

Crpykrypa paboThl JOJDKHA J1aTh BO3MOXKHOCTH CIIELUAINCTY M3 JIIOOOH CMEXHOH o0sacTu
MOHATH COJIEPKAHWE TAHHOH pPa0OThI M OICHHUTh YPOBEHb €€ BBINOJHEHHUS IO Pa3IMYHBIM
IIPU3HAKaM, B TOM YHCJIE U KOCBEHHBIM.

B cBsi3u ¢ 3TUM peKOMEHIyeTCs BKIIIOYSHHE B paOOTy CIEAYIONINX Pa3/IeioB:

TurtyabHbIi JHCT sBiseTcs nepsoii crpanuneit BKP, odopmiisercs B coOOTBETCTBUY C
yCTaHOBICHHOW (opMoil (mpwiokeHne 1) W CONEPKHUT HA3BAHUE TEMBI, IOJHOE WM,
HarpaBJIeHUE, U y4eOHYIO IPYIIy CTYIEHTa; IOJHOE UMs, YYEHYIO CTEIIeHb U yUeHOE 3BaHUE
(mommxHOCT) pykoBoautenst BKP, a Takxke koHCysbTaHTa (€CIM KOHCYJIBTAHT YTBEPIKJIEH).

Copep:xaHnue BKIIIOYAET MepeueHb Beex paszenos (moapasnenon) BKP ¢ ykazanuem
HOMEpOB CTPaHUII.

BBenenne, ryie aBTOp OMMCHIBAET MECTO JAHHOM MpeaMeTHOW obsiacTh B oOmIell HayuHOU
KapTUHE MHpa, OOOCHOBBIBAET AaKTyaJlbHOCTh pPacCMaTpUBAEMON TEMbl, CTENEHb €€
pa3pabOTaHHOCTH, XapaKTePU3yeT OOBEKT U NMPEIMET UCCIIEOBAaHUS, PACKPBIBAET 1IeIb U 3a]1a4n
paboThl, TEOPETUUECKYIO U IPAKTHUUECKYIO 3HAYMMOCTh Pa0OThI, OMUCHIBAET PEIIAEMYIO 33/1a4y
Ha S3bIKE, TOHATHOM CIIELHATIUCTY U3 JII0O00H CMEXHOM 00J1acTH. 371eCh e MOTYT ObITh BBEJICHBI
MOHSTHS U PE3YyJIbTaThl, HEOOXOAUMBIE /111 TOHUMAaHUsI OCHOBHOM YacTH TEKCTa.

[TocTanoBka 3ajaun. 31eck pemaemMas 3a/1a4a JOHKHA ObITh YeTKO chopMyTupoBaHa B
TEPMHMHAX JaHHOH NMpeAMeTHOMN o0nacTu. J{oMKHBI OBITh OMMCAaHbI TPEOOBAHUS K 0KMJIAEMOMY
PELICHHUIO U METO/IbI €ro Bepudukanuu.

O0630p nmutepatypsl. B aToM paznene aBTop paboThI T10KEH MPOJAEMOHCTPUPOBATH IIUPOTY U
rNyOuHY CBOMX 3HaHMH MyOJMKaIMH, pelieBaHTHBIX pemaeMoil 3agaude. JKenatenbHo, 4TOOBI
CIIUCOK JIUTEpaTyphbl OXBAThIBAJI BaXKHEHIIINE MyOIUKaIMK B JAHHON 00JIacTH, KaK KJIaCCHYECKUe,
TaK U COBPEMEHHBIE, KaK Ha PYCCKOM, TaK U Ha HHOCTPAHHBIX A3bIKax. ABTOp
JIOJI’KEH UMETh B BUJY, UTO KaK pelieH3eHT, Tak U uwieH ['AK MoryT 3aiate BOonpocsl, CBsI3aHHbIE
C XapaKkTEepUCTHKOW 000 paboThl, YMOMSHYTOH B CHHCKE JUTEPAaTyphl BBITYCKHOM
KBaJIM(UKAIIMOHHOM paboThl. Ba)kHbII MOMEHT 3aKiro4aercs B TOM, 4TO 0030p JHUTEpaTypbl
JOJDKEH HOCUTh AHAJUTHUYECKHUH XapakTep. ABTOp [OJDKEH BBICKAa3bIBaThb CBOE MHEHHE
OTHOCHUTEIIbHO YMOMSIHYTBIX pa0oT, CTENEHb MCHOJIB30BaHUS KaXJ10il paOOThI MPH MOJIrOTOBKE
cobcrenHoit BKP.

OcHoBHast yactb. CozepkaHue U CTPYKTypa OCHOBHOM YacCTH BO MHOTOM 3aBHCST OT THIa
paboTbl. OCHOBHOM MaTepuall BBITYCKHON KBaTU(pHUKAIIMOHHON paboThl JOKEH OBITh pa3zielieH
Ha TJIaBbl U MOAMYHKTHL. M1 00beM NoikeH ObITh copa3MepeH: TJIaBbl MPUMEPHO OJIMHAKOBBI
MEXIy co00H, aHanornyHo noAnyHkTsl. Kak npasuno, B BKP mpucyrcTByer Teopus u npakTHka.
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B Teopunm BaKHO paccMOTPETh KIIIOUEBBIE MOMEHTBI, KOTOpBIE IPUIOIATCS aBTOpPY IpHU
HaIlMCaHUM BTOPOM IVIaBBI, Il€ OH JOJDKEH IPOAaHAIM3UPOBATH CUTYalMl0 Ha KOHKPETHOM
npuUMepe, BBISIBUTH NMPOOJIEMY M MPEATOXKHUTh 3()()EKTUBHBIE METOIbI PEIICHHs, T0Ka3aTh HX
IPUTOJHOCTh U ONTUMAIBHOCTb. OCHOBHAas 4acTb PabOTBI COCTOUT, Kak IpPaBUIIO, M3 TpeXx
JIOTUYECKH CBSI3aHHBIX IN1aB (pa3ziesoB), KaKaas M3 KOTOPBIX MOJPA3JAEISAETCS Ha HECKOJIBKO
yacrtell (moapasaenos, «mnaparpadosy). [Ipy HE0OXOAMMOCTH YUCIIO ITIaB MOXKET OBITh YBEJINYEHO
WJIM YMEHBIIIEHO (710 1BYX). PekoMeHtyembiit 00beM 0CHOBHOM yacTu coctasisieT 20-40 cTpanuil,
IpY HEOOXOJMMOCTH IO COIVIACOBAHUIO C HAYYHBIM PYKOBOJIUTENEM OOBEM MOXKET OBITh
YBEJIMYEH WA YMEHbILIEH.

ITpu paccmorpennu conepxxanusg BKP cnenyer yuuTsiBaTh, 4TO BO3MOXHBI Pa3JInYHbIE
MOJIXO/IbI K €€ BhIMoMHeHHI0. Ecii Tema o0mupHa, To B paboTe MOTYT OBITh OTPa)KE€HBI TOJIBKO
HEKOTOpbIe U3 HauboJiee CYIECTBEHHBIX €€ CTOPOH, OHH JJOJKHBI OBbITh PACKPBITHI ITOJIHOCTBIO.
Jpyroi noaxoj; COCTOUT B U3JI0’KEHUH, OXBAThIBAIOLLIEM BCE ACIIEKTHI TEMBI, IIPU ATOM, TJIaBHOE
BHHUMAaHUE YJENIETCsA B3aUMOCBSA3U U CPaBHUTEIIBHOMY aHAJIU3Y aCIEKTOB.

Inasa nepsass — o030pHast (TeopeTHYecKass 4YacTh), TIJI€ CTYIACHT JIOJDKEH
IPOIEMOHCTPUPOBATh 3HAHMSI OCHOB SKOHOMHUYECKOW TEOpHHM IO pa3zpabaTbiBaeMoil mpolieme,
MaTeMaTHYeCKuX H HH(GOPMAIMOHHBIX METOJOB aHanmu3a mpoOsieMbl. B mepBoii TiaBe
OCYILECTBIISICTCS] aHAJIM3 COBPEMEHHOI'O COCTOSIHUS TEOPUH MPOOIEMBbI, AaeTcsi 0030p MeYaTHbIX
Y JIGKTPOHHBIX JINTEPATYPHBIX HCTOUHUKOB, TPH HEOOXOTUMOCTH HOPMATUBHO-TIPABOBBIX aKTOB,
NO3MLKHI UccieioBaTesei paccMaTpruBaeMol MpoobeMbl, 000CHOBBIBAETCS TOUKA 3pEHHSI aBTOpa
Ha UCCIIEAYEMYIO TIPOOIIeMYy.

B Teopetnyeckoit yacTu MOTYT ObITh PACCMOTPEHBI:

- IOHATHE U CYIIHOCTh U3y4aeMOro SIBJICHUS, IIPOLiecca;

- KpaTKUi MCTOpUYECKUH 0030p (3BONIIOLMS) B3IVISLIOB Ha MPOOJeMy, CPABHUTENbHBIA aHAIU3
uccienosanuil B PO u apyrux crpanax;

- TEHACHIIMY Pa3BUTHUS TEX WIM UHBIX SBJIECHUI, TPOLIECCOB.

I'nasa émopas — aHanuTUYECKasi, BKIIOYAET METOJUYECKHE MTOAXO0/IbI U COBOKYITHOCTh
QHAINTUYECKUX ACUCTBUM AJI pELICHMs NOCTaBIEHHBIX 3a1ad. HazHaueHueM IiaBbl ABIIETCS
aHAJIN3 COCTOSIHMS U JUHAMUKHM MCCIEAYyeMOro Ipoliecca, siBleHusd. B Hell paccmarpuBaroTcs
MIOKAa3aTeNM, XapaKTepU3yIOUIME MpsSAMO M KOCBEHHO MHCCIENYyEMBIE IIPOLIECCHI, SIBJICHMS,
BBISIBJISIFOTCS M KJIacCU(UUUPYIOTCS (DaKTOPBI, BIMSIOIMINE HA TTOKA3aTeNId Pa3BUTHSL.

I'nasa mpemvs — npakTuyeckas. B Hell onpenenstorces 3a1a4l U TpeOOBAaHUS K PEIICHUIO
BOIpoca, GopMyIHPYIOTCS NPEIOKEHUS 110 EPCIEKTUBE PA3BUTHUS MPEIMETA UCCIETOBAHUS.
PackpbIBatoTCst KOHKPETHBIE METO/IbI peIlIeH!s TPOOIeMbl, OCHOBAaHHBIE HA PA3JIMUHBIX OX0/1aX.
BoinonHAOTCS MpakTUUECKUE pacueThl, JaeTcsd OIEeHKa 3(QQEKTUBHOCTH MpeajaraeMbix
pELIEHU.

BbiBoabI. 311€Ch aBTOP JOJIKEH NEPEUUCTUTH MTOTYYEHHbIE PE3yIbTaThl U KPUTUUECKH MX
OXapakTepHU30BaTh, OTMEYas, HACKOJIBKO MOJHO OblIa pelleHa MocTaBiIeHHas 3ajjaua. B cioyyae,
€cJIM 3aJ1a4a Obljia pelieHa He MOJHOCThIO, aBTOP JOJIKEH yKa3aTh MPUYMHBI U NPEeATNoIaraeMbie
CHOCOOBI PELIeHHUs BBISABICHHBIX TPOOIEM B Oy IyIIIEM.

3akirodyenue. JlaeTcsa KpaTKoe ONMUCAHUE MOTYYEHHBIX PE3YJIbTaTOB, IOHATHOE JH000OMY
CHELHUATNCTY U3 CMEKHBIX 00J1acTel, U PEKOMEHIAINH 10 UCIOIb30BAHUIO PE3YIIHTATOB
MCCJIEIOBaHMSI B IPAKTUYECKON JESTENbHOCTH.

CnHcox MCnoIb30BaHHOM JIMTEPATYPhI — IIEPEUEHb HOPMATUBHO-TIPABOBOM U HAy4YHOM
uH(popmanuu — asisercs yacteio BKP, moka3piBaet cTeneHb H3y4eHHOCTH POOIJIEMBI.
KonnyecTBO  MCTOUYHMKOB, HEOOXOOUMBIX JUISI TOATOTOBKM K  BeimonHeHHio BKP,
COTJIACOBBIBAETCS C HAYYHBIM PYKOBOJUTEIEM, IO3TOMY CIIHCOK MOKET ObITh KaK YMEHBIIIEH, TaK
Y YBEIMYEH. B cMCOK BKIIIOUAIOTCS BCE UCIIOJIB30BAHHBIE ABTOPOM JIMTEPATYPHBIE UCTOYHUKH,
[IPaBOBbIE 1 HOPMATUBHBIE TOKYMEHTHI, KOTOpble aBTOp nutHpyer B BKP u xotopsie Obuin um
U3y4YeHbl NpU HamucaHuu paboTbl. He pekomeHnyercss BKIOYATh B CIIMCOK T€ WCTOYHUKH,
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koropsle aBTop BKP He Buze! 1 HE 3HAKOM C X COIECPKAHUEM.

B IIpusio:keHust BHIHOCATCS MaTepuaibl, KOTOPble HEOOXOAUMBI AJIsi PACKPBITHS TEMBI,
NPOBE/ICHUS aHAIN3a, 00JIETYeHHs BOCTIPUSTHS OCHOBHOW YacTH.
O0BeM IpWIOKEHUHN HE YUUTHIBaeTCs B 001meM oo0reme BKP.

11. Tpe6oBaHust K 0(h)OPMJIEHUIO BHITYCKHOH KBATH(UKANMOHHOI PadoThI

[Tocne cornacoBaHus OKOHYATEIHHOTO BapuaHTa BBIMYCKHON KBaTU(UKAIMOHHONW pabOThI
C HAyYHBIM DPYKOBOJIUTENEM paboTy, aKKypaTHO M YETKO IepernevyaTaHHyl0 Ha TMpUHTEpE,
OpOILIIOPYIOT B CIIEUaIbHON MaIKe WK MeperieTaloT B CIEAYIOIIEeM MOPsIKe: TUTYIbHBIN JIUCT,
OJIaHK OT3bIBa, COJCPKAHUE, TEKCT PaOOTHI.

Brinmycknas kBanudukanronHas padora caaeTcs Ha Kadeapy B 3JIEKTPOHHOM (Ha IUCKE) U
OyMa)KHOM BH/IE.

Odopmienue BHITYCKHOM KBATU(DUKAITMOHHON paOOThI JOIKHO MPOU3BOJUTHCS 110 OOIIMM
npasmwiam ['OCT 7.32-2017 CUBU /. Otyer o Hay4HO-UCCIIe0BATEeILCKOM padoTe. CTpyKTypa
U TpaBuiia 0hopMIICHUSD.

Hayuno-cripaBounslii anmapat odpopmitsiercst B coorBerctBuu ¢ 'OCTamu:

— TOCT 7.1-2003 «Cucrema craHgapToB 1o wuHPOpMAIMK, OUOIHMOTEYHOMY U
u3garenabckoMy neny. buOmmorpaduueckas 3ammch. bubmmorpadudeckoe ommcanue. OOmme
TpeOOoBaHUS U MpaBuiia cocTaBieHus» (BBeAeH B neictBue [locranoBnenuem ['ocynapcTBeHHOTO
komuteTa Poccuiickoit @enepanuu 1o cranaapTuzauuu 1 Merposioruu ot 25.11.2003 Ne 332-cr);

— T'OCT 7.80-2000 «Cucrema craHaaptToB mo wuHbopManuu, OUOIMOTEYHOMY U
u3narenbckomy zeny. bubnuorpadudeckas 3amuch. 3aroigoBok. Oomue TpeOoBaHUs U MTpaBUiia
coctaBneHus» (BBeneH B aerictBue [locranoBnenuem ['ocynapctBenHoro komuteta Poccuiickoit
®enepanun o crangaptuzanuu u merposoruu ot 06.10.2000 Ne 253-cT),

- T'OCT 7.82-2001 «Cwucrema cra"gapToB 1o HHpOpMaMM, OUOIMOTEUHOMY U
u3narenbckomy  gAeny. bubnuorpaduueckas 3ammch.  bubnuorpaduueckoe  omumcanue
3JIEKTPOHHBIX pecypcoBy» (BBeaeH B aeiicTBue IlocraHoBneHueM ['ocynapcTBEHHOIO KOMHUTETa
Poccuiickoit @denepanuu no cranaaptuzanuu 1 Merposioruu ot 04.09.2001 Ne 369-cr).

[Tpr AOCIOBHOM HCHONB30BAaHUM MaTepuana i MOATBEPXKIEHUS BaKHOW MBICIM WM
CYILLIECTBEHHOTO TIOJIO’KEHUS UCTIONb3Yy€eTCs IMTHPOBaHUE. B 3ToM citydae HeoOXo1MMa cchbulKa Ha
UCTOYHHUK, OTKyJa NpPUBOJIUTCS IMTaTa, O(OpMIIEHHAass B COOTBETCTBUU C HAI[MOHAJIBHBIM
craugaptoM Poccuiickoit ®eneparuu ['OCT P 7.0.5-2008 «Cucrema craHgapToB IO
uHpopmanuy, OMOIMOTEUHOMY M HM3AaTelbcKoMy aeny. bubamnorpaduueckas ccpuika. O6mue
TpeOOBaHUS M TIpaBWJIA COCTaBJIEHUS» (YTBEpX JAE€H M BBeneH B JeictBue [Ipukazom
@denepallbHOTO areHTCTBA M0 TEXHUYECKOMY PETYJIMPOBAHUIO U METposIoruu ot 28 ampenst 2008
r. Ne 95-c1).

BrimyckHas kBanudukanroHHas padboTa 10JkHa ObITh 0opMIIeHa Ha OJJHOM CTOPOHE JINCTa
oymaru dopmara A4, coaepxut, npumepHo, 1800 3HaKOB Ha cTpaHHIE (BKJIIOYas MPOOENbl 1
3HaKM MpenuHanus). Jlomyckaercs mpeacTaBiIsATh TaOMUIBI M MIUTIOCTPALMU HA JIMCTaxX Oymaru
dbopmara He 6osiee A3. Tekct cnenyer neuarats uepes 1,5 nareppana, mpudt Times New Roman,
pa3mep mpudra — 14, B Tabnunax — 12, B moactpounsix cHockax — 10. [loquepkuBanue cioB u
BbIJIEJICHHE UX KypPCUBOM HE JIOIYyCKaeTCsl.

CrpaHu1pl, Ha KOTOPBIX U3J1araeTcsi TEKCT, JOJDKHBI UMETh TOJIsl: MOJIS CTPAHUIIBL: BEpXHEe
— 20 mmM; HIDKHEE — 20 MM; teBoe — 20 MM; ipaBoe — 10 MM; 0 KOJIOHTHTYJIBI: BEPXHUH - 2;
Hxkaui - 1,25.

Ha3panusi rnaB (3arojoBKH), a TakKe CTPYKTYpPHbIE JJIEMEHThl MHCbMEHHBIX padoT
«BBEJIEHUE», «3AKIIIOYEHUE» n «CITMCOK MCITOJIb3OBAHHBIX MCTOYHUKOB U
NHTEPHET-PECYPCOBy, sBnsromnuecs: 3aroJioBKaMu, Me4aTaroTCs MPOMUCHBIMU OyKBaMH, a
Ha3BaHU naparpadoB (I1013aroJ0BKH) — CTPOYHBIMU OyKBamMH (KpoMe MepBOi MPOMHUCHOMN).
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3aroJOBKM W TOJ3aroJIOBKM TPH IE€YaTaHUM TEKCTa NMHUChMEHHOH paboThl Ha HpUHTEpe
BBIJICJIAIOTCS TOTYKUPHBIM IIPUPTOM.

3aroj0BKH, IOA3arojOBKM U MOJCTPOYHBIE CHOCKH (COCTOSIIIME W3 HECKOJIBKHX CTPOK)
neyaTaroTcs 4epe3 OJUHAPHBIN UHTEpBal.

AOG3aIHbII OTCTYII JOKEH COOTBETCTBOBATH 1,25 M 1 OBITH OJIMHAKOBBIM I10 BCEH paboTe.

Hywmepanus pazziesnoB npou3BoguTcs apabcKkuMuy HudpamMu 0e3 TOUKH B KOHIIE.

I'nmaBwbl gensitcs Ha nmaparpadbl 1 HyMepyloTcst apadckumu nudpamu 6e3 TOUKH B KOHIIE.

[Taparpads! (pa3genbl) T0DKHBI MMETh HYMEpaIvio B Mpeenax KakIou TaBbl (pa3zena), a
rJIaBbl (pa3aensl) — B Ipezienax BCEro TeKcTa paboThl.

Ecnu rmaBa copep:kuUT TONbKO OJUH naparpad (4To HexelaTelbHO), TO HyMEpOBaTh €ro He
HYKHO.

Hymepayus cmpanuy

CrpaHuIBpl BBITYCKHOM KBaTM(PUKALMOHHOW pabOTHl JODKHBI HYMEpPOBAThCsS apaOCKUMHU
mudpaMu, Hymepanus J10JbKHa ObITh CKBO3HAs, IO BCeMy TeKcTy paboTsl. Homep cTpaHMIbI
NPOCTABJISIOT B IEHTPE HIKHEH YacTH JIMCTa 0€3 TOUKH.

TUTYJIBHBIA JUCT BKJIIOYAETCS B OOIIYyI0 HYMEpPALUIO CTPaHUI] PabOThl, OJHAKO HOMEp
CTpaHHIIBI HA HEM HE CTaBUTCS!

Eciu B paboTe HMEIOTCSs WIUIIOCTPALMM W TaOMUIBI HA OTIEJIBHOM JIUCTE, TO OHHU
BKITIOYAIOTCS B OOIIYI0 HYMEPAIIO CTPAHUII PaOOTHI.

Kaxnyro riaBy paboThl ciielyeT HaunHaTh ¢ HOBOT'O JIUCTA.

[Taparpad HauMHATH C HOBOTO JINCTA HE HYXKHO.

Wnmroctpanyu 1 Tabauisl. Eciau B paboTe UMEI0TCs CXeMbI, TaOIULbI, TpapUKH, THarpaMMsl,
(OTOCHUMKH, TO MX CJIEQYeT pacroiaraTh HEMOCPEICTBEHHO MOCJIE TEKCTa, B KOTOPOM OHHU
YIOMHUHAIOTCS BIIEPBBIE, WM Ha cleayromell crpanune. VmocTpanuu cienyeT HymMepoBaTh
apaOCKkUMU LM(PpaMu CKBO3HOM HyMepauuen (To ecTb o Bcemy Tekcry) — 1,2,3, u 1.1., 1ubo
BHYTpPH Kaxxaou rnasel — 1.1,1.2, u T.71.

[Ipu Hamuuum paboTe TaOMMIBI €€ HauMEHOBaHHE (KpaTKo€ U TOYHOE) JOJIKHO
pacrionaraTbcsi HaJ| Tabuuueil ciaeBa, 6e3 ad3alHOro OTCTYIA B OJHY CTPOKY C HOMEpPOM depe3
tupe. Tabnuiy, Kak U PHCYHOK, pacrojiaraTh HEMOCPEICTBEHHO TOCIIE TEKCTa, B KOTOPOM OHa
YIOMHUHAIOTCS BIIEPBBIC, UM Ha CleAyIollel ctpanule. Tabauibl B TEKCTE CleAyeT HyMepoBaTh
CKBO3HOHM HyMepaluen apabckumu nudpamu Mo BceMy TEKCTY MM B paMKax IJaBsl (2.1 u
T.A.). Ecau Tabnuua BblHECEHa B TNPHIIOKEHHE, TO OHAa HYMEpYeTCsl OTJIENbHO apaOCKUMHU
mudpamu ¢ godasieHreM nepea HomepoM cioBa «lIpunoxxenue» - [Ipunoxenne 1.

Ecnu Tabnuia uMeeT 3aroyioBoK, TO OH MULIETCS ¢ MPOMUCHON OYKBBI, M TOUKA B KOHIIE HE
ctaBuTcs. Pa3ppiBaTh TaOMMILy U IEPEHOCHUTD YacTh €€ Ha APYTYIO CTPAHHILY MOYKHO TOJIBKO B TOM
cilydae, ecliM LEJIMKOM He yMellaercss Ha oJHOoW ctpanuie. Ilpu 3ToM Ha Apyryroo cTpaHUIly
MEPEHOCUTCS U LIanKa TaOiuIbl, a TakKe 3arojaoBok "[Ipogomkenne Tadbauis".

Cewinku u cHocku

B mmcbMeHHBIX paboTax MOTYT HCIIOJIB30BAaThCS BHYTPHTEKCTOBBIE CCBUIKM M CCBUIKH B
dopme moacTpouHbIX CHOCOK. [TogcTpouHble CHOCKHM 0(hOPMIISIFOTCS BHU3Y CTPaHMIIbI, Ha KOTOPOI
pacrojokeH TeKCT, HalpuMmep, [uTarta. J{js 3Toro B KOHIIE TeKCTa (LUTAThl) CTAaBUTCS LU (pa HUIn
3Be3/104Ka, 0003HaYaroIas MOPsIKOBBI HOMEP CHOCKM Ha JJAaHHOHM CTpaHUIIE.

Cchutky MOTYT OBITH Kak Ha AJIEKTPOHHBIE PECYpCHI B IIeJIOM (9J1. JOKYMEHT, 0a3a JaHHBIX,
caifT, BeO-cTpaHHMIa), TAK U HA HUX COCTaBHbIE 4YacTU. B 1enom odopmisioTes Tak ke, Kak
oubnuorpaduueckre cBeileHus: 00 NCIOJIb30BAHHBIX AMEKTPOHHBIX pecypcax. [1o BOZMOXKXHOCTH
yKa3bIBaTh AaTy 0OpalieHust K UCTOYHHUKY.

Hywmepanust moACTpOYHBIX CHOCOK MOXKET OBITh CKBO3HOHM IO BCEMY TEKCTY NMHCHMEHHOW
paboTHI.

CchUTKH Ha TJaBbl, PUCYHKH, TAOJUIIBI JJOJDKHBI HAYMHATHCSI CO CTPOYHOM OYKBEI, HAIIpUMep,
CM. puc. 2.5..., pe3yJbTaThl IpuBeAeHHI B Tabmd. 3.1...
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Lumuposanue
[Ipu uuTHpoBaHUK HEOOXOIUMO COOIOATH CIEAYIOLIUE TPaBUIa:

- TekcT nUTATHI 3aKIIFOYACTCS B KaBBIYKU U MPUBOAMUTCS B TOH rpaMMaThdeckoit hopme, B
KaKoW OH JIJaH B UICTOYHHKE, C COXPAHEHUEM 0COOCHHOCTEH aBTOPCKOTO HAMHUCAHUS.

- llutupoBanue MOHKHO OBITH MOJHBIM, 0€3 MPOU3BOIBHOTO COKPAICHHS IUTUPYEMOTO
bparmenTa u 6e3 uckaxkeHus cMbicia. [Ipomyck cia0B, mpeaIoxKeH i, ab3a1eB Mpyu HUTHPOBAHUT
JIOITyCKAeTCs, €ClI He BJIEYET MCKaXEHUE BCEro (parMeHTta, U 00O3HAYaeTCs: MHOTOTOYHEM,
KOTOPOE€ CTaBUTCSI HA MECTO MPOITYCKa.

- Ecnm nurara BKIIO4aeTCsl B TEKCT, TO MEPBOE CIOBO MUILIETCS CO CTPOUHOM OykBbI. Ecnmu
LMTATa BBIJIEISAETCSA N3 OCHOBHOI'O TEKCTA, TO €€ MUIIYT OT JIEBOT'O MOJISI CTPAaHULBI HA pACCTOSIHUU
a03a1{HOr0 OTCTYIIA, IIPU 3TOM Kak/asi [UTaTa JOJDKHA COMPOBOXKIATHCS CCHbUIKOM HA HCTOYHUK.

Cnucok ucnonv308anHblx UCMOYHUKO8 U Mumeprnem-pecypcos

[Tocne 3akitoyeHHs, HauWHAsE C HOBOM CTpPAHMIBI, HEOOXOAWMO IOMECTHUTH CITMCOK
HCII0JIb30BAHHBIX HCTOYHUKOB.

CIUCOK HCIIONIb30BaHHBIX HWCTOYHHKOB JIOJDKEH COJEPXAaTh MOAPOOHYI0 HH(OPMAIHIO O
Ka)KIOM HCIOJb30BAaHHOM HCTOYHHMKE. Takas mHpopMalus pa3idyHa B 3aBUCHUMOCTH OT BHJA
HCTOYHHMKA.

B nmob6om ciydae, ocHOBOW O(OpMIIEHHUS! CIUCKA HUCIIOJIb30BAHHBIX MCTOYHUKOB SIBISICTCS
Ooubmmorpaduueckoe onmMcaHue HCTOYHUKOB.,

12. Mopsa0K 3a1UTHI BIYCKHOH KBaJH(UKANHOHHOH padoThI

3ammra BKP npoBoauTcsi B CPOKM B COOTBETCTBHHU € TrpaukoM ydeOHOTO mmporecca U
SBJISICTCA 3aKJIFOYMTEIBHBIM 3TAallOM UTOroBoM arrecranuu. He noznxee yem 3a 10 xaneHaapHbIX
JIHS 10 JIHS 3alllUThl CTYJIEHT NpeacTaBisieT cekperapio ['OK:

* BBITYCKHYIO KBJIM(UKAIIMOHHYIO paboTy;
* konuto BKP Ha snextporHOM HOcuTeNe (B yKa3aHHBIX opMarax);
* OT3bIB PYKOBOJUTENS HA BBIITYCKHYIO KBAJTHM(PHUKALIMOHHYIO paboTy.

JIMTUIOMHMK, MOJYYUBIIMNA MOJIOKUTEIbHBIA NMUCbMEHHBIA OT3hIB 0 BKP 0oT HayuyHOro
pyKoBojuTeNs Kadeapsl, peleH3HI0 U peleHne 3aBeayoliero kadeapoil o 1omycke K 3aluTe,
JIOJIKEH TIOJrOTOBUTH JOKJIAA (TPOJOIKUTENBHOCTBIO HE Ooiee 15 MUHYT), B KOTOPOM YETKO U
KpaTKO U3J1aratoTcs OCHOBHBIE MOJIOXKEHUS pabOTHI.

[Tpu BeimonHenun BKP oOyuaromiuecs: HOMKHBI MOKa3aTh CBOIO CIIOCOOHOCTh M yYMEHHE
CaMOCTOSITENIbHO pellaTh Ha COBPEMEHHOM YpOBHE 3alaud CBOeH MpodecCHOHATbHON
JESITEIbHOCTH B COOTBETCTBUU C 3asBJIEHHBIMU B 00pa30BaTEIbHON IPOrpaMMe KOMIIETEHIIUSAMU;
* Mpo(heCCHOHAIILHO U3JIaraTh CHENHUaIbHYI0 HHPOPMAIHIO;

* Hay4yHO apryMEHTHpOBaThb W 3aIIMIIATh CBOIO TOYKY 3pPEHHUS, ONUPASCh Ha IOJTy4YEHHbIE
yri1yOJieHHbIE 3HaHUS, YMEHUS U CPOPMUPOBAaHHBIE KOMITETEHIINH.

Lens u 3amaun BKP dopmynupyrorcs ¢ ydeToMm 00BEKTOB M BHIOB MpodhecCHoHaTbHOMN
NesITeIbHOCTH, Ha KOTOPBIE OPUEHTHPOBaHa 00pa3oBaTeIbHasl MPorpamMmma.

BoinyckHas — kBanuukanuoHHas ~— pa0oTa  OpeAcTaBiseT  coOOW  3aKOHYEHHYIO
CaMOCTOSITENIbHYIO PabOTy CTYEHTa, COJEpXKAIllyl0 pelIeHHe KaKoi-Tubo 3aJauu WM aHalu3
po0JIeMbl, UMEIOIEH TeOpeTHYECKoe JINOO0 MPaKTUUYECKOe 3HaYeHHe ISl KOHKPETHOM o0sacTu
npodeCCHOHATIBHOM J1eATeNbHOCTH JIaHHOTO HarpasiieHus noarotoBku. BKP nomkna obnanate
BHYTPEHHUM €IMHCTBOM M COJepXaThb Hay4yHble (HAy4YHO-TIPAaKTHYECKHE) pe3yJbTaThl U
MOJIOKEHHUS, BBIJIBUTAEMbIE JUTsI ITyOIMYHON 3aIUTHI C 3JIeMEHTaMH HOBHU3HBI.

Pe3ynbTaThl JaHHOTO BUAA aTTECTAllMOHHOTO MCTIBITAHUS OMPEIEINSIOTCS OLIEHKAMH «OTIMYHOY,
«XOpOLIO», «YIOBIETBOPUTEIBHO» U OOBSBISAIOTCS B J€Hb 3amuThl. K 3ammre gomyckaioTcs
CTYJEHTBI, YCIIEIIHO 3aBEpIIMBIIKE B MOJHOM 0O0bEME OCBOEHHE OCHOBHOM 00pazoBaTENbHOMN
IIPOrpaMMBbl, CHAABIIME TOCYAAPCTBEHHBIM 5K3aMEH M MPOIIEAIINAE IMPEN3alUTy IUIUIOMa Ha
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3aceqaHuu Kadeapol.
OueHka «OTJIMYHO» - BHICTABIISIETCA B TOM ciydae, eciii BKP cooTBercTBYET crnenyromum

KPUTEPUSIM:
- paboTa HOCUT HCCIIeI0BaTENbCKUH (pallMOHATN3AaTOPCKUM, M300peTaTeIbCKUI) XapaKTep;
TeMa padOoThI AKTyasbHa,
- 4erko c¢opMylIHpOBaHbBl TeMa, Melb M 3aJadd HUCCIeNOoBaHUs; paboTa OTIMYaeTCs
ONPEAECICHHON HOBU3HOM;
- paboTa BBINOJHEHA CAMOCTOSTENbHO; paboTa HMMEeT MNPAKTUYECKOE WM TEOPETHUECKOE
3HAuYEHHUE,;
- Ha OCHOBE H3YYEHHOH JuTepaTypbl ciellaHbl OOOOIIeHMS, CpaBHEHHUS C COOCTBEHHBIMU
pe3yabTaTaMu U apryMEHTHPOBAHHBIE BHIBO/IBI;
- B TEKCTE UMEETCS CChUIKU Ha BCE JIMTEPATYPHbIE HCTOUHHKU;
- coziepkaHue pabOThI OJHOCTBbIO COOTBETCTBYET TEME, LIENIAM U 3aJa4aM;
- BBIOpaHHBIE METOJIMKH UCCIIEIOBAHUS 11€JIeCO00Pa3HbI;
- B paboTe UCII0Ib30BaHbl CPEJCTBA MATEMATUYECKOM UM CTaTUCTUYECKON 00OpaOOTKH TaHHBIX;
- aHaJM3UPYEMBbI MaTepuall UMEET JTOCTAaTOYHBII 00bEeM U IMO3BOJISIET CAENaTh JAOCTOBEpPHBIC
BBIBOJIBI;
- hccnexyemast mpobiemMa I0CTaTOYHO PACKPHITa;
- BBIBOJIBI YE€TKO C(HOPMYIMPOBAHBI, JOCTOBEPHBI, OMUPAIOTCS HA IMOJYYCHHBIC PE3yIbTaThl U
COOTBETCTBYIOT IIOCTABJICHHBIM 3a/1a4aM;
- BKP namumcana ¢ coOnrofeHHEM HACTOSIIMX TPEOOBaHUN K CTPYKType, COACPKAHUIO M
0(hOpMIICHHIO;
-paboTa HammMcaHa HayYHBIM S3BIKOM, TEKCT pabOTBl COOTBETCTBYET HOPMaM PpPYCCKOTO
JUTEPATYPHOTO SI3bIKa, paboTa BHIYMTAHA U HE COACPIKUT ONEUATOK;
- CIMCOK JIUTEpaTypbl OTpakaeT HH(OpPMaLMIO IO TEME HCCIEeN0BaHus, OQPOPMIIEH B
COOTBETCTBUH C TPeOOBAHUSIMU,
- paboTa COAEPKUT AOCTATOYHBIM WIUTFOCTPATUBHBIM MaTepHasl, B TOM YKCII€ BBITIOJHEHHBIN
aBTOPOM CaMOCTOSITEIbHO Ha OCHOBE PE3yJIbTATOB UCCIEIOBAHUS;
- TOKJIaJl Y€TKO CTPYKTYpPUPOBAH, JIOTHUYEH, IOJHOCTHIO OTPAXKAET CYyTh pabOThI;
- Ha 3alllUTe JOKJIAJYUK TMOKa3al 3HaHUE HCCIeAyeMOW MpoOieMbl U YMEHHE BECTH HAYUHYIO
JUCKYCCHIO, 00J1aZlaeT KyJIbTYpOl peuu;
- TOKJIATYNK aKTUBHO pabOTaeT co claiamMu MPe3eHTAIllui, KOMMEHTUPYET HX;
- Ipe3eHTAIUs OTPAXKAET cofiepkaHue pabOThl U COOTBETCTBYET MPEIbABISIEMBbIM TPEOOBAHUSM,;
- JJaHbI YETKUE OTBETHI HA BOIIPOCHI.
Bo3moxHO Hanuuue 2-3 He3HAYUTENbHBIX HE0YETOB, OJHAKO XapaKTep HEI0UETOB HE JOKEH
MMETh IPUHUUIINAIBHBIN XapakTep.

OueHka «X0pouo» - OIIeHKa MOKET ObITh CHUYKEHA 3a CJIEAYIOIINE HETOCTATKH:
- CIIMCOK JINTEPATyphl HE MOJHOCTHIO OTpakaeT UMEIoIINecs: HHPOPMAIIMOHHBIE UCTOYHUKHU TIO
TeMe HCCIIEI0BAaHNUS;
- paboTa HEJOCTATOYHO AKKypaTHO O(OPMIICHA, TEKCT pabOThl YaCTUYHO HE COOTBETCTBYET
HOpPMaM PYCCKOTO SI3bIKa,
- HEJIOCTATOYHO MPEICTAaBIIEH WIUTIOCTPATUBHBIN MaTepuan,
- co/iep>KaHUe U pe3yJIbTaThl UCCIEA0BAHUS JOI0KEHBI HEJJOCTATOYHO YETKO;
- BBIIIYCKHUK J]aJ1 OTBETHI HE HAa BCE 3aJJaHHBIE BOMPOCHI.

OneHka «yI0BJIeTBOPUTENbHO» - OIEHKA MOXET OBITh CHIDKEHa 3a CleIylolIue
HEJIOCTATKU:
- K BBIIYCKHOM paboTe MMEIOTCS 3aMeyaHHsl MO COJAEP>KaHUI0 M MO TIyOMHE MPOBEIEHHOTO
UCCIIeI0BaHUS,
- aHaJIM3 MaTepuajia HOCUT (PparMeHTapHBIN XapakTep;
- BBIBOJIBI c1Ta00 apTryMEHTHPOBAHbI, JOCTOBEPHOCTh BHI3bIBAET COMHEHHS,;

Dopma A Crpannna 20 uz 32



MUHHCTEPCTBO HAYKH U BbICIIEro oopasoBanus PO

. N Dopma
Y bSHOBCKHI TOCYJapCTBEHHbIH YHUBEPCUTET

®-Paboyas nmporpaMma JUCHUILIIHHBI

- Oubnmorpadus orpaHuYeHa, HE UCTIOIH30BAH HEOOXOIUMBIN Il OCBELICHHUS TEMbl MaTepHall;-
paboTa oopmiieHa HEAKKYPaTHO, COJIEPKUT OTEUaTKU U APYTUe TEXHUYECKHE MOTPEIIHOCTH;
- pabora jgonokeHa HeyOeAWTENbHO, HE Ha BCE MPEIIOKECHHBIE BOMPOCH  JaHbBI
YAOBJIETBOPUTEIBHBIE OTBETHI,
- Ha 3aIIUTE CTYJIEHT HE CyMEJ AOCTATOYHO YETKO M3JI0KUTh OCHOBHBIE MOJIOXKEHHUS U MaTepuai
WCCJIEI0BAHMM, UCTIBITAJ 3aTPYIHEHHUS [IPU OTBETaX HA BOIPOCHI WIECHOB KOMHUCCHH.

OneHka «HeyI0BJIeTBOPHUTEIbHO» - OLIEHKa MOXXET OBITh CHIDKEHa 3a CIIEAYIOIINe
HEJOCTATKU:
- 1IeJIb U 3371241 C(hOPMYITHMPOBAHBI HEKOPPEKTHO MM HE COOTBETCTBYIOT TEME HCCIICIOBAHNUS;
- co/iep KaHHe HE COOTBETCTBYET TeMe PaboThI;
- aHAJIM3UPYEMBII MaTepral UMEET HEOCTATOYHbIN 00BEM U HE MO3BOJISET CAETIATh JOCTOBEPHBIE
BBIBOJIbBI;
- BBIBOJIbl OTCYTCTBYIOT MJIM HOCSIT TPUBHAJIBHBIM XapakTep. He cooTBETCTBYIOT OCTAaBIECHHBIM
3a/auam;
- IPUCYTCTBYIOT IrpyObIe (haKTHIECKHE OIHOKH;
- paboTa COAEPIKUT CYIIECTBEHHBIE TEOPETHUECKHUE OUTMOKH UM MOBEPXHOCTHYIO apTyMEHTAIIHUIO
OCHOBHBIX ITOJI0KEHHUH,
- paboTa HOCUT OTKPOBEHHO KOMIIJIATUBHBIN XapakTep;
- pabota onmpaercs auiib Ha HTepHET-UCTOYHUKHU. PaboTa mMeeT MHOTO 3aMeYaHuil B OT3bIBAX
PYKOBOAUTEIS;
- CTyHeHT cinabo pa3dupaercss B TEME CBOETO HCCIEJOBAaHMs, HE 3HAKOM C OCHOBHBIMU
npo0biieMaMu, OHATUSMU U METOJIaMH;
- paboTa oy10’)keHa HeyOeAUTEbHO, HEMOCIIEI0BATEIbHO, HEJIOTUYHO;
- CTYZICHT HE MOKET OTBETUThH Ha BOIIPOCHI KOMUCCHHU.

Pemenune rocygapcTBeHHOM 3K3aMEHAIlMOHHONM KOMHCCUM INPUHUMAETCS Ha 3aKPbITOM
3aceaHny OOJIBIIMHCTBOM IOJIOCOB WIEHOB KOMHMCCUH, YUaCTBYIOUIMX B 3acefanuu. [Ipu paBHom
YHCJIE TOJIO0COB I0JIOC MPECEIaTeNsi KOMUCCUU SIBISIETCS PEIIAIOIINM.

BbInyCKHUKH, HE NMPOIIEAIINE OTAEIbHBIX aTTECTALIMOHHBIX HCIBITAHUM, JOIYyCKAKOTCA K
HUM IIOBTOPHO B YCTaHOBJIEHHOM B YiI'Y mopsiake.

TemaTuka BBITYCKHBIX KBAIM(PUKAMOHHBIX pabOT MHAMBHAyaJIbHA; 001IMEe TpeOOBaHUS K
UX HAlMCaHMIO PEATM3YIOTCSI C yYETOM CHOCOOHOCTEH W MHTEpecOB KOHKPETHOIO CTYJIEHTA.
TekcToBast yaCTh BBITYCKHOW KBaJM(PUKALIMOHHON pabOThI CBsI3aHa C PELIEHUEM 3a/1a4 T€X BUJIOB
NeSITeIbHOCTH, K KOTOPBIM FOTOBUTCS OakallaBp, U HallpaBlieHa Ha pelleHrne NpoecCuoHaIbHbIX
3a/1a4 B 00J1IaCTH UCTOPHUH, TEOPUH, NTEJATOTMKHU U IPAKTUKHA XOPOBOI'O UCKYCCTBA.
CnHcok peKOMEHTyeMOH JINTEPAaTyphl IS KaXI0T0 CTYJEHTA TAKKE MHANBUAYAJICH, TaK KaK OH
3aBUCHUT OT TEMBI JUIUIOMHOTO pedepara.

11. YuebOHo-MeToAUYeCKO€e U HH(OPMAIHOHHOE 00ecTieYeHUe TN CHUTIIMHBI
Crnmcok pekoMeHyeMol JINTepaTypbl
a) OCHOBHas:
1. Kysnuenos, U. H. JlokymeHTanimoHHOE 00ecrieueHre yIpaBICHUsI MIEPCOHATIOM : YICOHHK
u npakTHkyM a7 By30B / U. H. Ky3nenoB. — 2-e u3a. — Mocksa : U3aarensctBo FOpaiit, 2022.
— 393 c. — (Boicmiee obpazoBanue). — ISBN 978-5-534-14830-5. — Tekcr : 251eKTpOHHBIHN //
OopazoBarenbHas miardopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/489305
2. Packun, JI. I. ApxuBoBenenue : yueOHuk miist By3oB / JI. W. Packun, A. P. CokonoB. — 2-
e u3A., ucnp. u aon. — MockBa : U3marensctBo IOpaiit, 2022. — 468 c. — (Bricuee
obpazoBanmue). — ISBN 978-5-534-15245-6. — Tekct : amekTpoHHBIN // OOpa3zoBareibHAs
miatdopma Opaiit [caiit]. — URL: https://urait.ru/bcode/497656\
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3. Jpemunckuii, B. A. MeToonorus Hay4YHbIX HCCIEA0OBAaHUN | y4eOHUK 11 By30B / B. A.
HpemuHcKuid. — 2-e u3., nepepad. u gon. — Mocksa : M3narensctBo HOpaiit, 2022. — 274 c.

— (Beicmiee oOpaszoBanue). — ISBN 978-5-534-07187-0. — Tekct : 3neKTpOHHBIA //
O6pasoBarenbHas wiathopma KOpaiir [caiit]. — URL.: https://urait.ru/bcode/492409
JIONOJIHUTEbHAS:

1. Cnusak, B. A. JlenmoBast 3TuKa : y4eOHHMK U IPaKTUKyM Juisi By30B / B. A. CrimBak. —
Mockga : M3narensctBo FOpaiit, 2022. — 463 ¢. — (Bwicmee o6pa3oBanue). — ISBN 978-5-534-
11895-7. — Texkcr : anextponHsiid // O6pa3oBarenbHas miaatdopma IOpaiit [caiit]. — URL:
https://urait.ru/bcode/489426

2. 3axaposa, H. A. 'ocynapcTBeHHBIC, MyHUITUIIAIBHBIC ADXUBBI M ApXUBBI OPTraHU3AINN :
yuebnuk / H. A. 3axapoBa. — Capatos : Aii [Tu Dp Meaua, 2019. — 169 ¢. — ISBN 978-5-4486-
0494-2. — Texcr : anexTponHsbIi // Ludpooii odpazoBarenbHblil pecypc IPR SMART : [caiir].
— URL.: https://www.iprbookshop.ru/79435.html

3. CwmupHnoga, E. I1. JlenonpousBoactso ams cekperaps. Pazpadorka, yuer u XxpaHeHue
cirykeOHO# ToKkyMeHTanuu : npaktrueckoe mocobue / E. I1. CmuproBa. — 2-e uzn. — CaparoB
: At [Tu Op Menua, 2019. — 210 c. — ISBN 978-5-4486-0465-2. — TekcT : 3eKTPOHHBIH //
[udposoii oopazoBatensHbiil pecypc IPR SMART : [caiiT]. — URL:
https://www.iprbookshop.ru/79622.html

4. Illysanosa, H. H. OcHOBBI Aenonpou3BoACTBa. S3BIK CIIyKEOHOTO TOKYMEHTA : Y4eOHUK
u npaktukyM 1is By3oB / H. H. llyBanoBa, A. }O. UBanoBa ; mox oOmeit penakuuerd H. H.
[IyBanoBoit. — 3-¢ u3x., mepepad. u gon. — Mocksa : M3garensctBo FOpaiit, 2022. — 384 ¢. —
(Beiciiee oOpazoBanme). — ISBN 978-5-534-15217-3. — Tekct : dIeKTpOHHBIA //
Oo6pasoBarenbHas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/487943

5. HBanosa, A. 0. Pycckuii s3bIK B J€JI0BOI TOKyMEHTAIIUH : YYEOHUK U MIPAKTUKYM TSI
By30B / A. 0. BaHoBa. — 2-¢ u3j., nmepepad. u qor. — Mocksa : M3ngarensctBo FOpaiit, 2022.
— 187 c. — (Bricmiee obopazoBanue). — ISBN 978-5-534-12357-9. — Tekcrt : 2eKTpOHHBIH //
O6pasoBarenbHas wiathopma KOpaiir [caiit]. — URL.: https://urait.ru/bcode/489890

6. IHaxomanona, O. FO. Opranuzanus rocy1apcTBeHHBIX yupexxaeHuit Poccun : yuebHoe
nocoowue st By30B / O. 1O. [IlaxomanoBa. — 2-¢ u3 ., nepepad. u momn. — Mocksa : U31areinscTBo
FOpaiit, 2022. — 161 c¢. — (Boicee obpazoBanue). — ISBN 978-5-534-12447-7. — Tekcr :
anekTpoHHsld  //  OOpazoBatenpHass  miatdpopma  FOpaitr  [caiit]. —  URL:
https://urait.ru/bcode/496290

7. Cmuuak, A. B. KonduaennumaasHoe 1eT0Mpor3BOJICTBO : yueOHoe mocodue / A. B.
Crnnyak. — HuwxHeBapTOBCK : HU)KHEBapTOBCKMIA ToCcyJapCTBeHHBIN yHUBepcuTeT, 2020. — 120
c.— ISBN 978-5-00047-558-4. — Tekcrt : anekrponnsii // [L{ludposoii 00pa3oBaTeabHBIN pecypc
IPR SMART : [caiiT]. — URL: https://www.iprbookshop.ru/118982.html.

9. CnanxoBa, O. b. OCHOBBI HayYHO-HCCIIEAOBATENLCKON pAaOOTHI : YIEOHUK M MPAKTHKYM ISt
By30B/ O.b. CnankoBa. — Mocksa : M3garensctBo FOpaiit, 2022. — 154 ¢. — (Bricuiee
obpazoBanue). — ISBN 978-5-534-15305-7. — Texkct : snekrpoHHBI // OOpazoBaTenbHAs
iatdopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/488232.

yueOHO-MeTOoANnYeCKas:

1. Mimkunsesa, JI. K. Meroanueckue peKOMEHIAIUU TSl CAMOCTOSITETLHOM pabOThI CTY/IEHTOB
0 TOJArOTOBKE K CcJade M CcAada TOCYyJapCTBEHHOTO »JK3aMEHa, 3alliTe BBITYCKHON
KBaJTM(PHUKAIIMOHHON paboThl A OakanaBpuata HampasieHus 46.03.02 «JlokymeHToBeneHUE U
apxuBoBeaenue» / JI. K. Umkunsera, I'. B. Pomanosa; Yal'VY, ®ak. KyabTypbl U UCKYyCCTBA. -
VaesHOBCK : YnI'Y, 2019. - 3arn. ¢ skpana; HeonmyOnukoBaHHBIH pecypce. - DIEKTPOH. TEKCTOBBIE
JIaH. (1 ¢aiin : 341 KBb). - Teker : AIIEKTPOHHBIH. -
http://lib.ulsu.ru/MegaPro/Download/MObject/7595.
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0) IIporpammHoe obecneyeHue:

¢ Omnepaunonnas cucrema Windows;
¢ [laker oducHbix mporpamm Microsoft Office.
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) [Ipodeccronanbupie 6a3bl ANNLIX, HHPOPMAUHOHHO-CIIPABOYHBIC CHCTEMbI

1. DaekTponno-onbanoTe M HbLIC CHCTEMBI!

1.1. Hudposoii obpazosarenshnii pecype IPRsmart : anekrponno-oubimoreunas cuerema :
caiir / 000 Komnauus «Aii I[lu Ap Memma». - Caparos, [2022]. - URL:
http://www.iprbookshop.ru. — Pexum pocryna: st 3aperucTpup. nomabzosareneid. - Tekcr :
3IEKTPOHHBII,

1.2. O6pasosarensnas miatropma FOPAWT : o6paszosarensusiii pecype, 3ne1crpormaa
Gubmmorexa : caiit / 000 Daexrponnoe wamatensctso IOPAWT. — Mocksa, [2022]. -
https://urait.ru. — PesxuM 0CTyna: 715 3aperucTpup. nonbzosareneii. - TeKeT : 3eKTPOHHBIIL.

1.3. basa manumx «nexrponnas OGubmmorexa texuuyeckoro BY3a (OBC «Koncynsrant
cryjienTay) : anexTponHo-OubamoTeynas cucrema : caitr / OOO [Momurexpecype. — Mocksa,
[2022]. — URL: https://www.studentlibrary.ru/cgi-bin/mb4x. — Pexum pocryna: s 3aperucTpHp.
nosib3oBareseil. — Teker | 3eKTpOHHbII.

1.4. DBC Jlans : anexkrponso-oubuoreunas cucrema : caiit / OO0 9bC Jlans. — Cankr-
[lerepbypr, [2022]. — URL: https://e.lanbook.com. — Pexum joctyna: ans 3aperucrpup.
noab3osareneil. — TEKCT : MNeKTPOHHbIH,

1.5, 9BC Znanium.com : 31eKTpoHHO-OnbaHOTeYHas cucrema : caiit / OO0 3nannyMm. -
Mocksa, [2022]. - URL:  http://znanium.com . — Pexum goctyna :@ Ui 3aperucTpup.
noap3osareneit. - TeKer : 21eKTPOHHbIH.

2. KoncyasrantILuoc [Dnexkrponnsii pecype]: cnpaBounas npaposas cucrema. /000
«Koncynwrant [moc» - Dnexrpon. aau. - Mocksa : Koncynsrantllmoc, [2022].

3. Ba3bl JaHHBIX NEPHOANYECKHX H3anuii:

3.1. Basza paHHBIX nepuogmvecknx uinaumii EastView : anexrponnsie xypuanst /| OO0
UBUC. - Mocksa, [2022]. — URL: https://dlib.eastview.com/browse/udb/12. — Pexum nocryna :
JUIS @BTOPH3. noJib3oBaresneif. — TeKeT : 31eKTPOHHbIIL.

3.2. eLIBRARY.RU: nayunas onektponnas Oubmmoreka : caiir  / OOO Hayunasa
Onektponnas bubnuoreka. — Mocksa, [2022]. — URL: http://elibrary.ru. — Pexum noctyna @ s
aBTOPH3. NONb30BaTeNeH. — TeKCT : 3MeKTPOHHBIH

3.3. Dnekrponnas OubGnnorexa «M3narensckoro noma «I'peGennuxosy (Grebinnikon) :
anextponnas 6ubmmorexka / OO0 U] I'pebGennnkon. — Mocksa, [2022], — URL: https://id2.action-
media.ru/Personal/Products. —~ Pexum gocryna @ ans aBTopu3. nonszoBareneil. — Teker
MMEKTPOHHKII.

4. Mepepanapuas rocyaapersennas undopmanmonnas cucrema «Haunonaannas
yaekTponnas dubanorexa» : ekTponnas 6ubmmoreka : caiit / ®I'BY PI'b. — Mocksa, [2022]. -
URL: https://uab.pdp. — Pexum nocryna : s nojaessosareneii sayasoit 6ubnmorekn. — Teker :
NIEKTPOHHBINA,

5. SMART Imagebase : nayuno-undopmanronnas 6aza nanaeix EBSCO // EBSCOhost :
[nopran]. - URL: https://ebsco.smartimagebase.com/?TOKEN=EBSCO-
1a2ff8¢55a2a76d8229047223a7d6dc9c&custid=s6895741. — Pewum nocryna : Juis aBTopus3.
nons3osareneit. — Usobpakenne : eKTPOHHBIE,

6. ®epepansubie HHGOPMALTHOHHO-00PA30BATE/ILHbIE MOPTAILI:

6.1. Exnoe okHo socryna K obpasosatenbHbIM pecypean : denepansasiii nopran . — URL:
http://window.edu.ru/ . — Tekcr : aneKTpOHHEIH.

6.2. Poccuiickoe obpazoBanue : (eaepanbublii nopran / yupeaurens @AY «®ULTO». -
URL: http://www.edu.ru. — Texer : aneKTpornbiii.

7. Obpazopareanunie pecypent Yal'V:

7.1. Dnextpounas Oubnmoreunas cucrema Yal'V @ moayns «DnexkrponHas Oubamorexay
ABUC Mera-TITPO / 000 «Jlara Dxcnpeccy». — URL: http://lib.ulsu.ru/MegaPro/Web. — Pexum
JIOCTYTIA © A7 moJb3oBateseii Hayunoit Oubanorexu. — Teker : anekTpoHHbIii.
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14. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJIMHBI

Aynuropuu JiIsl TPOBEACHUS JEKIUI U CEMUHAPCKUX 3aHATH, 17151 TPOBEICHUS TEKYIIETO
KOHTPOJIA U MIPOMEXKYTOYHON aTTECTAIlMHU, TPYIIOBBIX U MHAUBUYAJIbHBIX KOHCYJIbTALUN.
AynuTopur yKOMIUIEKTOBaHbI CHIEIIMATIM3UPOBAHHON MEOEIbI0, yueOHON JOCKOM.

15. CHEIIMAJIBHBIE YCJIOBUSA JJIAA OBYYAIOIIIUXCA C OT'PAHUYEHHBIMUA
BO3MOKHOCTAMMU 310POBbS

B cimyuae HeoOxommmocTH, 0OydYarOMIMMCS M3 YHCHIA JIMI C OTPAaHHMYCHHBIMH BO3MOXHOCTSIMH
3I0POBbsI (IO 3asBJICHUIO OOYYAIOIIETOCs) MOTYT MpEAiaraTbCs OJHU M3 CICIYIOIINX BaPHAHTOB
BOCHIpUATHS WH(OPMALIUU C YIETOM MX WHANBUAYATBHBIX ICUXO(DU3UIECKUX OCOOCHHOCTEH:
— JUIA JWI ¢ HApYUICHUSMH 3pPCHUsS: B TEYAaTHON Qopme yBeaudeHHbIM mpudtom; B dopme
ANEKTPOHHOTO TOKyMEHTa; B popme aynuodaiina (mepeBol ydeOHbIX MaTepHANIOB B ay1nodopmar);
B TeYaTHON Qopme Ha s3bIke bpaiiinst; WHIUBUAyadbHBIC KOHCYJIBTAIMH C TIPUBICYCHUCM
TU(IIOCYPIOTICPEBOUMKA; UHINBUIYAIbHbIC 3a]JaHUSI U KOHCYJIbTAIINY;
— JUIs MLl C HAapyIIEHWSIMH CIyxa: B Te4YaTHOH (opme; B ¢GopMe DIIEKTPOHHOTO JTOKYMEHTA;
BUJCOMATEPHATBl C CYOTHTpaMH; WHIMBHIyaJdbHbIE KOHCYJBTAlMM C  IPHUBICYCHUEM
CYpZIOTIEPEBOUNKA; MHANBUIYAIbHbIEC 3aJaHNS U KOHCYJIbTAIINH;
— JIJIS1 JTUI] C HApyIIECHUSIMUA OTIOPHO-/IBUTATENILHOTO afiapara: B medatoit popme; B popme
AJIEKTPOHHOTO JOKYMEHTa; B popme ayauodaiiia; HHIUBUAYIbHbIC 3aaHUsl U KOHCYJIbTAILIUH.

B cnyuae HEOOXOAMMOCTH HCIIOJIB30BAHMS B YIEOHOM IPOIIECCE YaCTUIHO/UCKIIOUNTEIEHO
JTUCTAaHIIMOHHBIX 00pa30BaTENbHBIX TEXHOIOTHH, opranusanus padotsl [II1C ¢ obyuarommmucs ¢
OB3 u nHBanMAaMu MpeycMaTPUBAETCS B 3JIEKTPOHHON HHPOPMALIMOHHO-00pa30BaTeIbHOM cpesie
C Y4€TOM UX WHIAUBHIYATBHBIX ICUXO()U3MYECKIX OCOOCHHOCTEH.

Pa3paboTunk JAOLEHT JI.LK. MmkuHsieBa
(noonu (OondxrcHocmy) (@HO)
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[Tpunoxxenue 1

dopMa THTYJIHHOTO JINCTA BBITYCKHON KBAUIH(DUKAIIMOHHONW pa0OThI

YJIbSIHOBCKU T'OCYJIAPCTBEHHBINM YHUBEPCUTET

@aKyJIbTET KYJIbTYPbl U UCKYCCTBA
Kadenpa xxypuanuctuku, punonoruu, 10KyMEHTOBEICHHUS

1 ONOJIMOTEKOBEIEHUS

JOITYCTUTD K 3AIINUTE
3aBenyromumii kadeapoi

MOIUCH (MHUIMANEL, (HaMUITHA)

« » 20 T.

BBIITYCKHAS KBAIM®OUKAIIMOHHAS PABOTA
(bakanaBpckas pabota)
Ha teMy «AHanu3 TOKyMEHTHPOBaHUSI OCHOBHOM JESTEIHHOCTA OPTaHU3AINH U

HaIpaBJICHUS €€ COBEPIICHCTBOBAHUA (Ha TpruMepe MeauIMHCKOTO KOJIJIeIKa UM.
AL TTonenoBa UMBOu®K Yal'V)»

Hanpagnenue «JlokyMEHTOBEICHUE U apXUBOBEICHUE
[Tpodumib «JlokyMeHTOBeIeHHE U JJOKYMEHTAIITMOHHOE 00eCTIeueHNE YIPaBICHUSD)

Crynenrt (ka) 4 kypca
['pyrma JIUA-3U-16/1

MOIHUCH

Pykosonurens BKP:
Mkunasesa JIvmsa Kamuiesua

oAU Ch

r. YiapsiHoBCK, 2019 1.

Dopma A Crpannna 26 uz 32



MUHHCTEPCTBO HAYKH U BbICIIEro oopasoBanus PO

. N Dopma
Y bSHOBCKHI TOCYJapCTBEHHbIH YHUBEPCUTET

®-Paboyas nmporpaMma JUCHUILIIHHBI

OraasJieHue

BBEJEHIHE........cooi s

I''TABA 1. COBPEMEHHA CUCTEMA JOKYMEHTOOBOPOTA
OPTAHUBALIMI ...t

1.1. JIoKkyMeHTOOOOPOT, €r0 XapaKTEPUCTUKA U DYHKILIAM .....vvvvvrrnreenieenieesieesnnans
1.2. HopmaTHBHO-TIPABOBBIE OCHOBBI JCIOMPOUIBOACTBA ...cvvvervrearreanreerieesieesaness

1.3. DOTanbl JOKYMEHTOOOOPOTA KOMITAHMH . ........veeveasreesreesseessneanresnseessesssessnnesnnens

I'JIABA 2. JOKYMEHTUPOBAHME OCHOBHOM JEATEJIBHOCTU
OPTTAHU3ALIMA 1 ET'O COBEPIIEHCTBOBAHMUE..........cooiiiic

2.1. OcHOBHBIE (PYHKIIMOHAIBHBIE CUCTEMBI JOKyMEHTaluu B Poccuiickoit
L1 (<) 0 1110 PP PP PR PP

2.2. ABromaTu3zanus TOKyMEHTAlMOHHOTO 00ECTIEYEHUS YIIPABIEHUS .....oevvvvensee.

2.3. IlyTu coBEpIIEHCTBOBAHHUS IOKYMEHTUPOBAHUS IEATENBHOCTH OpraHU3alun

T'JIABA 3. MEJUIIMHCKWH KOJIJIEJK UMEHU A.J1. TIOJIJEHOBA
NMOBOUOK VIII'Y 1 AHAJIN3 EI'O AOKYMEHTOBEJAEHUS ...

3.1. Memunmuackuii komiemxk uMeHn A.JI. IToodenoBa UMDu®K Vial'V ...,

3.2. AHanu3 cocTaBa M COAEpKaHUsI JOKYMEHTOB MeAUIIMHCKOTO KOJIIEIKa
nMeHU A.JL. TTomeHOBaA UMDODHUDK VIITY vt

SAKITHOUEHUE ......oooiiiiiiii e
CIIMCOK HUCIIOJIB3OBAHHBIX NCTOUHHUKOB ........ccoooiiiiiiiiii e
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[Tpunoxxenue 2
11. YueOHO-MeTOAMYECKOE H HH(POPMALMOHHOE 0O0ecevyeHUue T CIUTILIHHbI
Cnncok pekoMeHayeMol JUTepaTypbl

a) OCHOBHAsI:

1. Ky3nenos, 1. H. JlokymeHTarimoHHOE oOecIrieueHUEe yIpaBICHHUS MEPCOHAIIOM : YUYSOHUK U
npaktukyMm Juist By3oB / U. H. Ky3nenos. — 3-e u3z., nepepa0. u non. — Mocksa : 31aTenscTBO
IOpaiir, 2023. — 397 ¢. — (Bwicmee obpazoanue). — ISBN 978-5-534-16692-7. — Tekcr :
anekTpoHHBIH  //  OOpaszoBarenpHass  mmatdpopma  FOpaiit  [caiit] —  URL:
https://urait.ru/bcode/531538

2. Packun, /1. 1. ApxuBoBenenue : yueOnuk juist By3os / JI. M. Packun, A. P. CokonoB. — 2-¢
u31., uctp. u g1on. — Mocksa : U3gatenbctBo FOpaiit, 2023. — 468 ¢. — (Briciiee oOpazoBanue).
— ISBN 978-5-534-15245-6. — TekcT : anexkTpoHHbI // O6pazoBaTensHas miatdopma FOpait
[caiiT]. — URL.: https://urait.ru/bcode/510961

3. dpemmnuckuii, B. A. MeTononorust Hay4HbIX HCCIEIOBaHUH : y4eOHHMK i By30B / B. A.
HpemuHcKuid. — 3-¢ u3., nepepad. u gorn. — Mocksa : M3narensctBo FOpaiit, 2023. — 349 c.
— (Beicmee oOpaszoBanme). — ISBN 978-5-534-16977-5. — Tekct : 3neKTpOHHBIA //
OopazoBarenbHas miardpopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/532136

JOTIOJTHUTEIbHAA:
CrnuBak, B. A. JlenoBas THKa : y4eOHUK U MPAKTUKYM 7 By30B / B. A. CnimBak. — Mockaa :
WznatenbctBo FOpaiit, 2023. — 463 c¢. — (Boiciee oOpa3oBanue). — ISBN 978-5-534-11895-7.
— Tekcr : oanekrtponusli // OOpa3oBatenbHas mmiatdopma HOpaiit [caiit]. — URL:
https://urait.ru/bcode/511336
2. 3axapoBa, H. A. l'ocynmapcTBeHHbIE, MyHUIIUNIAIbHBIC APXWBBI W apXHWBBl OpraHU3alHN :
y4eOHUK
/ H. A. 3axapoBa. — Caparos : A [Tu Op Menua, 2019. — 169 c. — ISBN 978-5-4486-0494-2.
— Texcr : anextponHbIl // Ludposoii oOpazoBarensHblii pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/79435.html
3. CmupnoBa, E. I1. /lenonpousBoacTBo ist cekperaps. PazpaboTka, yuet u XxpaHeHue
ciy)eOHO# ToKyMeHTanuy : nmpaktudeckoe mocooue / E. I[1. CmupHOoBa. — 2-¢ m31. — Capartos :
Ait ITu Op Meaua, 2019. — 210 c. — ISBN 978-5-4486-0465-2. — TekcT : 37€KTPOHHBIN //
[Mu¢pposoit  obOpazoBatenbHbii  pecypc IPR SMART :  [caiit] —  URL:
https://www.iprbookshop.ru/79622.html
4. lllysanosa, H. H. OcHoBBI Aenonpon3BoAcTBa. SA3bIK CIIy:KeO0HOT0 JOKYMEHTA : Y4eOHUK
u npaktukyMm Juig By3oB / H. H. lysanosa, A. 0. MBanoBa ; nmox oOmei penakuueit H. H.
lyBanoBoii. — 3-e u3., mepepad. u gon. — MockBsa : U3narensctBo HOpaiit, 2023. — 384 ¢. —
(Beiciee o6pazoBanme). — ISBN 978-5-534-15217-3. — Tekct : 31IeKTpOHHBIA //
O6pasoBarenbHas iatdopma KOpaiir [caiit]. — URL.: https://urait.ru/bcode/511417
5. VBanoBa, A. FO. Pycckuii S3bIK B J1€JI0BOM JOKYMEHTAIMH : YYEOHUK U MPAKTUKYM JIJIs
By30B / A. 0. BaHoBa. — 3-¢ m31., mepepad. u qorm. — Mocksa : M3garensctBo FOpaiit, 2023.
— 144 c. — (Boiciiee ob6pazoBanue). — ISBN 978-5-534-16172-4. — TekcT : 2IEKTPOHHBIHN //
O6pasoBarenbhas wiathopma KOpaiir [caiit]. — URL.: https://urait.ru/bcode/530556
6. CnagkxoBa, O. b. OCHOBBI Hay4HO-HCCIEI0BATEIbCKON pabOTHI : YUeOHUK U MPAKTHKYM JJIs
By30B / O. b. CnagkoBa. — MockBa : M3gatensctBo FOpaiit, 2023. — 154 c. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-15305-7. — TekcT : anexkTpoHHBIN // OOpa3zoBareibHas
wiatdopma Opaiit [caiit]. — URL: https://urait.ru/bcode/520028

y4eOHO-MeTOoAMYeCKas:
1. WMmkunsena, JI. K. Meronudyeckue peKOMEHIAIMM Ul CaMOCTOSTENLHOW PabOTHI
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CTYJEHTOB IO MOATOTOBKE K CJlay€ M CAaya roCyAapCTBEHHOIO 3K3aMEHA, 3alUTE BBITYCKHOMN
KBATM(UKAIIMOHHON paboThI i OakanaBpuara HanpasieHus 46.03.02 «/lokymeHnToBeneHue u
apxuBoBenenue» / JI. K. Mmkunsiea, I'. B. Pomanosa; Ynl'Y, ®ak. KyIbTyphl U HCKYCCTBA. -
YawsnoBek : Ynl'Y, 2019. - 3armn. ¢ skpana; HeonmyOimkoBaHHBIN pecypce. - DIEKTPOH. TEKCTOBBIC
JaH. (1 Gaiin : 341 KB). - Texcr : AIIEKTPOHHBII. -
http://lib.ulsu.ru/MegaPro/Download/MObject/7595.

CornacoaHo: Bni , .
JlomKHOCTL COTPYIHUKA HAYYHON GHOIHOTeRI ®HO

NoANHCH aara
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[Tpunoxxenue 3
0) IIporpamMmHoOe oOecnieyeHue:
e OmnepanuonHas cucremMa Windows;
e [laker oducHbx mporpamm MicrosoftOffice.
e Cucrema «Anturuiaruat.BY3»

B) [Ipodeccuonasibubie 0a3b1 JAHHBIX, HHPOPMANMOHHO-CIIPABOYHbIE CHCTEMbI:

1. Dy1eKTPOHHO-0UOJINOTEYHbIE CUCTEMBbI:
1.1. LHudposoii o6pazoBaTenbHbIi pecypc IPRsmart : anektponHo-O0ubaMOTEUHAS CHICTEMa
caitr / OOO Kowmnanus «Ai Ilm Ap Memma». - Caparos, [2023]. — URL:
http://www.iprbookshop.ru. — Pexxum mocTyma: uis 3aperdMCTpHp. Mojib3oBareiei. - Tekcr :
3JIEKTPOHHBIMN.

1.2. O6pasoparensuas miathopma FOPAMT : o6pasoBaTenbHbIil pecype, 3MEKTPOHHAS
6ubnmorexa : caiit / OO0 DnektponHoe m3narensctBo FOPAWUT. — Mocksa, [2023]. - URL:
https://urait.ru. — Pexxum goctyma: s 3aperucTpup. mojab30Baresieh. - TEeKCT : 2JIEeKTPOHHBIH.

1.3. baza nanubIx «2nekTpoHHas Oubnuoreka Texuudeckoro BY3a (ObC «Koncynbrant
CTYACHTa») : AJIEKTPOHHO-OMOnoTeuHas cuctema : cadt / OOO Ilomurexpecype. — Mocksa,
[2023]. — URL.: https://www.studentlibrary.ru/cgi-bin/mb4x. — Pesxum goctyma: 1yist 3aperucTpup.
IIOJIb30BaTeNe. — TEKCT : AIEKTPOHHBIN.

1.4. OBC Jlans : anekTpoHHO-0nOMMOTEeYHast cucteMa : cailT / OO0 OBC Jlanb. — CaHKT-
[TerepOypr, [2023]. — URL: https://e.lanbook.com. — Pexxum noctyma: uis 3apeructpup.
nosb30BaTenen. — TeKCT : 2JIEKTPOHHBIMN.

1.5. OBC Znanium.com : 31eKTpoHHO-01OmmoTeuHas cuctema : caut / OO0 3HaHUyM. -
Mockga, [2023]. - URL: http://znanium.com . — Pexum mgoctyma : s 3aperucTpup.
IIOJIB30BaTENeN. - TEKCT : AIEKTPOHHBIN.

2. KoncyabTanTtlliaroc [DnekTpoHHBIN pecypc]: cripaBoyHas mpaBoBas cucrema. /OO0
«Kouncynbrant [Tntocy - DnexktpoH. naH. - Mocksa : Koncynerantlntoc, [2023].

3. ba3bl JaHHBIX NEPUOANYECKUX U3TAHUI:

3.1. eLIBRARY.RU: nayuynas snekTpoHHass Oubnuorexa : caiir / OOO Hayunas
Onekrponnas bubianoreka. — Mockga, [2023]. — URL: http://elibrary.ru. — Pexxum noctyma : ajist
aBTOPU3. NOJIb30BATENEN. — TEKCT : AIEKTPOHHBIN

3.2. DnexTponHas Oubnmoteka «M3garensckoro noma «I'pedennukoB» (Grebinnikon) :
snexTponHast oudmuorexa / OO0 U/ I'pebennnkoB. — MockBsa, [2023]. — URL: https://id2.action-
media.ru/Personal/Products. — Pexxum goctyma : i aBTOpH3. Mojb3oBareneil. — Tekcr :
AJIEKTPOHHBIN.

4. ®egepanbHadg rocygapcrseHHasi MHpopmanumonnas cucrema «HanmonaabHas
3JIeKTPOHHAsI OU0JMOoTeKa» : HeKTpoHHas Oubnuoreka : caidt / ®I'BY PI'b. — Mockasa, [2023].
— URL: https://H36.pd. — Pexxum poctyna : 11 nonas3oBaTesneil HayuyHoi 6ubnuoreku. — Tekcr :
ANEKTPOHHBIN.

5. Poccuiickoe odpasoBanue : ¢penepanbHblil nopran / yupeaurenb GIAY «DULTO». —
URL: http://www.edu.ru. — TekcT : 31eKTPOHHBIH.

6. daexTponHasi oudauoTeyHas cucrema Yal'y : moaynb «OnekTpoHHas 6MOIHOTEKa»
ABUC Mera-ITPO / OO0 «/lata Dxcrpecey». — URL.: http://lib.ulsu.ru/MegaPro/Web. — Pexwm
JIOCTYTIA : JUIS MTOJIb30BaTesNel HayqHol OuOImnoTeku. — TeKCT : 3JeKTPOHHBIM.

CorracoBano:; 1
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Mukenep seayumit / Hlypenko 10.B. /WAL V( / 19.05.2023
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[Tpunoxxenue 2
11. YueOHO-MeTOAMYECKOE H HH(POPMALMOHHOE 0O0ecevyeHUue T CIUTILIHHbI
Cnncok pekoMeHayeMol JUTepaTypbl

a) OCHOBHAf:

1. Ky3nenos, 1. H. JlokymeHTanimoHHOE oOecIlieueHrEe YIIpaBICHHUS MEPCOHAIOM : YUCOHHK U
npaktukyMm Juist By3oB / U. H. Ky3nenos. — 3-e u3j., nepepa0. u non. — Mocksa : 31aTenscTBO
IOpaiirt, 2024. — 397 ¢. — (Bwicmee obpazoanue). — ISBN 978-5-534-16692-7. — Tekcr :
aekTpoHHBIH  //  OOpaszoBarenpHass  maatdpopma  HOpaiitr  [caiit]. —  URL:
https://urait.ru/bcode/536192

2. Packun, /1. 1. ApxuBoBenenue : yueOnuk juist By3os / JI. M. Packun, A. P. CokonoB. — 2-¢
u31., uctp. u g1on. — Mocksa : U3gatenbctBo FOpaiit, 2024. — 468 ¢. — (Briciiee oOpazoBanue).
— ISBN 978-5-534-15245-6. — TekcT : anexkTponHbId // O6pazoBaTensHas miatdopma FOpait
[caiiT]. — URL.: https://urait.ru/bcode/535945

3. dpemmnuckuii, B. A. MeTtononorust Hay4HbIX HCCIEIOBAaHUH : y4eOHHMK i By30B / B. A.
HpemuHcKuid. — 3-¢ u3., nepepad. u gorn. — Mocksa : M3narensctBo KOpaiit, 2024. — 349 c.

— (Beicmee oOpaszoBanme). — ISBN 978-5-534-16977-5. — Tekct : 3neKTpOHHBIA //
OopazoBarenbHas miardopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/539139
JIONOJIHUTEbHAS:

1. CnuBak, B. A. [lenoBas 3THKa : y4eOHUK U MPaKTUKyM s By30B / B. A. CnuBak. — MockBa
: I3marensctBo HOpaiit, 2024. — 463 c. — (Briciee obpazoBanue). — ISBN 978-5-534-11895-
7. — Teker : snextponHblii // OOpazoBatenbHas 1uardpopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/536388
2. lllysanosa, H. H. OcHOBBI 1e10npou3BOJACTBA. SI3bIK CIIy’)KEOHOIO JOKYMEHTA : Y4eOHUK U
npaktukyMm ais By3oB / H. H. Ilysanoa, A. FO. MBanoBa ; mox oOmel penmakuumeit H. H.
[lyBanoBoii. — 3-e u3x., nepepad. u gon. — Mocksa : U3garensctBo FOpaiit, 2024. — 384 c. —
(Beiciee oOpazoBanme). — ISBN 978-5-534-15217-3. — TekcT : OJEKTPOHHBIA //
Oo6pasoBatenpHas mwiardpopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/536464
3. MBanoBa, A. HO. Pycckuii S3bIK B 1€IOBOM JOKYMEHTAIMH | YI€OHUK U IPAKTUKYM JUTSI BYy30B
/ A. 1O. IBanoBa. — 3-e u3., nepepad. u non. — Mocksa : UznatensctBo FOpaiit, 2024. — 144
c. — (Bwicmee obOpaszoBanme). — ISBN 978-5-534-16172-4. — Tekct : 31MeKTPOHHBIN //
Oo6pasoBatenpHas mwardpopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/536876
4. Cnnuak, A. B. KonduaenumansHoe ne10npon3BOACTBO : yuebHoe mocodue / A. B. Crimyak. —
Hwxneaprosek : HI'Y, 2020. — 120 ¢. — ISBN 978-5-00047-558-4. — TekcT : 37€KTpOHHBIH
// IOP IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/118982.html.
5. CnagkoBa, O. b. OcHOBBI HayYyHO-UCCIIEI0BATEIBCKOW PAOOTHI : YUEOHUK U MPAKTUKYM IS
By30B / O. b. CnankoBa. — Mocksa : U3znarensctBo Opaiit, 2024. — 154 c. — (Beicuee
oOpazoBanue). — ISBN 978-5-534-15305-7. — TekcT : anekTpoHHbIN // OOpa3zoBarenbHas
wiatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/544270

y4eOHO-MeTOoAHYeCKas:
1. NmuxunsieBa, JI. K. Metognyecknue pekoMeHIaIluU JJIsl CAMOCTOSATEILHON paOOThI CTYICHTOB
0 TMOJrOTOBKE K cJaye M CcAaya TOCYJapCTBEHHOTO0 »HK3aMEHa, 3allUTe BBIYCKHON
KBaJTM(PHUKAIIMOHHON paboThl A OakanaBpuaTa HampasieHus 46.03.02 «JlokymeHToBeneHUE U
apxuBoBeaenue» / JI. K. Umkunsera, I'. B. Pomanosa; Yal'VY, ®ak. KyabTypbl U UCKYyCCTBA. -
VaesHOBCK : YnI'Y, 2019. - 3arn. ¢ skpana; HeonmyOnukoBaHHBIH pecypce. - DIEKTPOH. TEKCTOBBIE
JIaH. (1 ¢aiin : 341 KBb). - Teker : AIIEKTPOHHBIH. -
http://lib.ulsu.ru/MegaPro/Download/MObject/7595.

Coznacosano:
I'n. oubruomexapo / llIee;lKoia H.H. / oo g |  25.05.2024
Jon compy [yUuHOI DU noonuco oama
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[Tpunoxenue 3
0) IIporpamMmHoOe oOecnieyeHue:
e OmnepanuonHas cucremMa Windows;
e [laker oducHbx mporpamm MicrosoftOffice.
e (Cucrema «Antumiaruar.BY3»

IIpogheccuonanvrvie 6azvi OanubIX, UHGOPMAYUOHHO-CNPABOUHBLE CUCTIEMbL
1. Dy1eKTPOHHO-0UOJINOTEYHbIE CUCTEMBbI:
1.1. [Tudposoit oOpazoBaTenbHbIN pecypc IPRsmart : anekTpoHHO-0MOIMOTEYHAs cucTeMa

cait / OOO Kowmmanus «Ait Ilm Ap Memgma». - Caparos, [2024]. — URL:
http://www.iprbookshop.ru. — Pexxum gocTyma: Ui 3aperMCTpHp. MMojib3oBareieit. - Tekcr :
JJIEKTPOHHBIN.

1.2. O6pasoBarensHas miardgopma IOPAWT : 06pa3oBaTebHblil pecype, MeKTPOHHAs
6ubamorexa : caiit / OO0 DnekrponHoe u3natenbetBo «FOPAUT». — Mocksa, [2024]. - URL:
https://urait.ru . — Pesxxum gocTtyma: uist 3aperucTpup. MoJb30Batelei. - TEKCT : 37IeKTPOHHBIH.

1.3. ba3za manubx «OnexTpoHHas Oubmuoreka texuuaeckoro BY3a (ObC «KoncynbpranT
CTYJEHTa») : IEKTPOHHO-OubnuoTeuHas cucrema : caiit / OOO «Ilonurexpecype». — Mocksa,
[2024]. — URL.: https://www.studentlibrary.ru/cgi-bin/mb4x. — Pesxxum goctyma: 1uist 3apeructpup.
rosb30BaTesen. — TeKCT : 2JIEKTPOHHBIMN.

1.4. KoHCynbTaHT Bpada. DICKTPOHHAS MEIUIIMHCKAs OMOJIMOTEKa © 0a3a TaHHBIX : CAWT /
OOO «Bpbicmias 1mKoJia oOpraHU3allMd M YIOpaBJICHUS 3ApaBOOXpaHeHUeM-KoMIuieKCHbIH
MEIUIIMHCKUI KOoHcanTuHr». — Mocksa, [2024]. — URL: https://www.rosmedlib.ru. — Pexum
JOCTyMa: 7Sl 3aPETUCTPUP. Mosib3oBareneil. — TeKCT : 3IeKTPOHHBIM.

1.5. Bonburas MmeauIMHCKass OMOTMOTEKA © AJICKTPOHHO-OMOIMOTEYHAs CUCTEMA © CalT /
00O «bykamn». — Tomck, [2024]. — URL: https://www.books-up.ru/ru/library/ . — Pexxum moctyma:
JUISL 3apETUCTPUP. MOJIb30BaTENEH. — TEKCT : JIIEKTPOHHBIN.

1.6. OBC Jlans : anekTpoHHO-01OMMOoTeyHast cuctema : caldT / OO0 DBC «Jlanb». — CaHKT-
[MerepOypr, [2024]. — URL: https://e.lanbook.com. — Pexum mocryma: misi 3aperucTpup.
nosb30BaTenen. — TeKCT : 2JIEKTPOHHBIM.

1.7. OBC Znanium.com : 31eKTpoHHO-0nOMmoTeuHas ciucrema : caiit / OO0 «3HaHIyMY.
- Mockga, [2024]. - URL: http://znanium.com . — Pexxum nocTyma : uisi 3aperucTpup.
MIOJIB30BaTENeN. - TEKCT : AIEKTPOHHBIN.

2. Koncyabsrantllimioc [DnekTpoHHBIN pecypc]: cripaBodHas npaBoas cucrema. / OO0
«Koncynbrant [lmocy - DnektpoH. gaH. - Mocksa : KoncynerantlLiioc, [2024].

3. eLIBRARY.RU: nayunas snexktpoHHas Oubmuoreka : caiit / OOO «Hayunas
Onekrponnas bubmmoreka». — Mocka, [2024]. — URL: http://elibrary.ru. — Pexxum noctymna : st
aBTOpH3. NOJIb30BATENIEN. — TEKCT : AIEKTPOHHBIN

4. MenepajabHasi rocygapcrBeHHasi uHpopmanuonHas cucrema «HanmonanbHas
3JIeKTPOHHAs OMOIMOTEKAY : dIIEKTpOHHAs OnbnoTeka : caiit / ®I'BY PI'B. — Mocksa, [2024].
— URL: https://H36.pd. — Pesxxum moctyna : 115 mosib3oBaTeseil HayqHoW OuOanoTeku. — Tekcr :
JJIEKTPOHHBIN.

5. Poccuiickoe o0pa3zoBanue : hpenepanpubii noptan / yapeautenb GTAY «OULTO». —
URL: http://www.edu.ru. — TekcT : 2neKTpOHHBIH.

6. DyekTpoHHas oudIHoTeUHas1 cucteMa Yal'V : Mmoxyne « DJIeKTpoHHAsI OMOINOTEKaY
ABUC Mera-ITPO / OO0 «/lata Dkcmpecey». — URL: http://lib.ulsu.ru/MegaPro/Web. — Pexwum
J0CTyTa : JUIsl oJIb3oBaTeseil HaydHol OuOIMOoTeKU. — TEKCT : 2IeKTPOHHBIH.

Wnxenep Beaymui lypenko 1O.B. 2024
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